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What’s New in Empire SUITE — March 2025

In addition to bug fixes and performance improvements, we’ve added new features to Empire
SUITE.

Refreshed Home Page User Portal

We've updated the home page portal displaying the user’s information to include a home zip code

(optional) and you can add an assignment, as well as add skills, industries, and interests from the
portal:

Jackie Chiles (demouser049)
Home Zip Code: 07765

0 4 0

Skills  Industry  Interest

l Self Scheduling l [ Update Photo l l Add Home Zip l GBI | Add Industry | Review Profile

Figure 1 - Home Page User Portal

The red Add Skills button in the portal notifies the user that they should add their skills to their
profile. A blue button shows the employee that they should update their skills and industries.

Resource Page Enhancements

Left Navigation Bar and Color Setting

You can define the left navigation bar color scheme by clicking the Colors icon in the bar, then
selecting the desired color:
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Color Setting X

Approval State V|

Color Assignments By:

Default
Approved
Rejected
Request
Tentative

Vertical Bar Color:

Save changes

Figure 2 — Vertical Bar Colors

Please note the Vertical Bar Color option is controlled by a specific security permission, and the
setting applied by the user with the permission applies to the entire account. Without the specific
security permission, the option will not be available.

White Caption Bar Branding Support

We now support a white caption and vertical bar design with black, blue or red text. From the
Administration menu, select Customization \ Customize Your Site. Select the white Caption color
option, and either black, blue or red Caption Text:
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= Empire
— SUITE

Home Time Project Profiles Resource Reports Administration Time Off Requests

iii | Employee Search @) | Status @@ | Office (ETRGL®  Department @)

Customize Your Site Close

Select Your Logo
é_g:;ﬁf; 4@ Upload Logo

Select Caption Color

oo foua - [ LI —

Select Caption Text

Black Blue Red

Selecta sheet Cell Background

Select a Background Image

Figure 3 — Caption Colors

Empire ANALYTICS Merged with Empire RESOURCE

The analytical features in the Empire ANALYTICS page have been merged into the Empire
RESOURCE page. Click the Grid button in the left navigation bar to change the Resource view to
grid-based, and to use the filtering, sorting and export features without leaving the Empire
RESOURCE page:

— Empire Home Time o 3 R

—_ ject  Profle.  Resource  Reports  Administration  Time Off  Requests P ]

= SUITE O @) v

Search for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status. ATahd Clear
2 Team: Audit - Managers and Senior Managers (Global) @ - 0® Display Search Criteria || Selected Assignments | ~
Employee o ! -
b
i
Project
=2
(=]
Gid
o
“F
Staff
Levels
omy 021725 022425 a0azs oa/1025 oS 032425 033125 4025 o4rtazs ou
g Day = Week Montt February 17, 2025 - May 11, 2025 Today < >
Chart Type: Filter: & Secondary Values | Availability ¥|  Office: [All Offices_~| Department: All Departments v|  Staff Level: [All Staff Levels v]  Clear [ Fifter by Hours/Percent | - | B 3

setup -

Figure 4 — Empire RESOURCE Grid Mode

Highlight Resource Schedules by Hours Over or Under Scheduled

You can now highlight Availability results in a Resource Employee view to find under or over
scheduled resources by hours. Click the Grid mode icon from the Left Navigation vertical bar, then
click the Highlight by Hours dropdown arrow

4 0of 20



Be
»e

Project

ooo
ooo
oog

0o

Grid

Empire
SUITE

Home

Add Assignment

Team: Custom Search ®- o®

3500

3000
2500
2000
1500
1000

500

0

Day

1
Chart Type: D |Filter: Secondary Values Availabililyv‘l]ﬁ‘ice |AI\ Offices V‘ Department: { All Depanmems\" Staff Level: ‘ All staff Levels "‘ Clear
|

03724125 03131125

Week | Month

Project  Profiler  Resource  Reports  Administration  Time Off  Requests

ﬁearch for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status.

Hours Scheduled [ ] Availability

0407125 04114125 04121725

04128125 0510525 05112125 05/19125 05126125

March 24, 2025 - June 15, 2025

Employee/Code

Highlight by Hours . % & 0

Project 03/24/25 03/31/25 04/07/25 04/14/25 04/21/25 04/28/25 05/05/25 05/12/25 05/19/25 05/26/25 06/(

Figure 5 - Highlighting by Hours

Add the Hours Over Scheduled and Hours Under Scheduled range values in the Hours tab. Notice
there are three different colored bubble lines next to the drop down to show values have been

added:

Hours

Hours Over Scheduled

Hours Under Scheduled

—o-
Highlight by Hours H

10

20

Apply

Figure 6 — Highlighting by Hours Over or Under Scheduled

The red cells show overscheduling, and the green cells show under scheduling according to the
search parameters. Click the plusicon to the left of the employee’s name to see the details:
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Week | Montt February 24, 2025 - May 18, 2025 Today < >
Chart Type: Filter: @ Secondary Values [Availability v| ~ Office: [All Offices | Department: [All Departments v| Staff Levet: [All Staff Levels |  Clear | Filter by Hours/Percent | - o 83 €1
Employee/Code Project 02/24/25 03/03/25 03/10/25 03/17/25 03/24/25 03/31/25 04/07/25 04/14/25 04/21/25 04/28/25 05/05/25 05/12/25 Total
o) Add ° 3500 4000 5000 40,00 5000 000 000 000 40,00 80,00 40,00 000 395.00
j s -5.00 10.00 0.00 10.00 0.00 50.00 5000 44,00 0.00 -40.00 0.00 4000 159.00
A Cut Above Woodworks /
dit 0' 2 " A 1 25.00 0.00 0.00 0.00 0.00 0.00 000 0.00 0.00 0.00 0.00 0.00 25.00
Einancial Statement Audit (309182)
Bausch Lomb Valeant /
it Q' . 0.00 0.00 50.00 0.00 0.00 0.00 000 0.00 0.00 0.00 0.00 0.00 50.00
inan
Bausch Lomb Valeant /
Edit 0 g £ Gy A 0.00 0.00 0.00 0.00 0.00 0.00 000 0.00 40.00 40.00 40.00 000 120.00
Financial Statement Audi
it 0 - Dutch Point Credit Union / 401(K) Audit (321027) 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 40.00 0.00 0.00 40.00
dit (Ve Dutch Point Credit Union / 401(K) Audit (321027 0.00 0.00 0.00 4000 50.00 0.00 0.00 0.00 0.00 000 0.00 000 9000
Forefront Dermatology /
Edit 0' 30.00 40.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 70.00

Figure 7 — Grid Employee Schedule Details

Itis important to note the highlight settings are different depending upon the granularity displayed.
For example, it may be useful to highlight users who are 2 hours over scheduled in day mode, but it
may not be useful to highlight users who are 2 hours over scheduled in week or month mode. The
individual granularity settings are saved, so as you toggle between the different modes, the
selected values are applied based on the selected granularity

Best Match, Reassigning and Deleting from the Grid View

You can use Best Match, reassign an assignment to another user or staff level, or delete an
assignment while in Grid View mode. Click the down arrow next to the green check mark to launch
Best Match, Reassignment or Delete options:

Day | Week | Month February 24, 2025 - May 18, 2025
Chart Type: D Filter: Secondary Values | Availability v|  Office:| All Offices  v| Department:| All Departments v |  Staff Level: | All Staff Levels v
Employee/Code Project 02/24/25 03/03/25 03/10/25 03/17/25 03/24/25
Add o 55.00 40.00 50.00 40.00 50.00
- 7 -5.00 10.00 0.00 10.00 0.00
A Cut Above Woodworks /
Edit o = ) ) i 25.00 0.00 0.00 0.00 0.00
Financial Statement Audit (309182)
Best Match Bausch Lomb Valeant /
Edit . o ] 0.00 0.00 50.00 0.00 0.00
Add to Best Match List Financial Statement Audit (309185)
Reassign - Most Available Hours Bausch Lomb Valeant /
Edit ) ) i 0.00 0.00 0.00 0.00 0.00
Reassign - Lowest Cost Financial Statement Audit (309185)
Edit Reassign - Priority Interest Dutch Point Credit Union / 401(K) Audit (321027) 0.00 0.00 0.00 0.00 0.00
e Dutch Point Credit Union / 401(K) Audit (321027) 0.00 0.00 000 4000  50.00
Reassign
Forefront Dermatology /
i 30.00 40.00 0.00 0.00 0.00
- Delete Assignment Financial Statement Audit (309186)

Figure 8 — Grid Mode Edit Assignment Options

If you select Add to Best Match, we’ll add the assignment to the Selected Assignment count and
from there you can reassign using the Best Match options:
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[ Display Search Criteria || Selected Assignments 1 | ~ }

Best Match

2J5tels1s! I Most Available Hours

Selected Assignment Options

= Display Selected Assignments
Select All Staff Level Assignments
(O Unselect All Selected Assignments
] Delete All Selected Assignments

¢+ Add Assignment Requirements

Recurring Assignment Options

User Defined # of Days 1 Occurrence Save

k= User Defined # of Weeks 1 Occurrence Save

Figure 9 — Best Match Options

Project Forecast Information Available from the Grid View

No need to go to the Project page to see project forecast information — from a Project-based Grid
view, click the Forecast link to see project forecast information based on the projects selected into

the grid view:
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— Empire Home Time  Pr inistrat
- ject  Profile  Resource  Reports  Administration  Time Off  Requests
== SUITE — & & sriem agministrator

Search for a Client, Project, Office, Department or Custom Fields. Y- Clear

Portfolio: Custom Search (@~ @ @®

Display Search Criteria || Selected Assignments

)

Employee .0 Hours Scheauied Actuals

500

w
-
=
-
Staff
Levels 0
J Forcast
seup
. Day | Week  Month March 24, 2025 - June 15, 2025 Today < >
-~ ] 1=
Chart Type: Filter: & Secondary Values |Actuals ¥| Office: | All Offices | Department: All Departments¥|  Clear Not Yet Scheduled Projects \ =@
Colors. —J
Eiecticoue Employee / Staff Level 03/24/25 03/31/25 04/07/25 04/14/25 04/21/25 04/28/25 05/05/25 05/12/25 05/19/25 05/26/25 06/02/25 06/09/25 Total
Add 17th Street Photo Supply Inc/2023 1120 Corparation 60.00 100.00 100.00 44,00 40.00 40.00 40.00 40,00 40.00 3200 40.00 4000 616.00
- Return (DA] 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 000 0.00
. 70.00 120,00 12000 88.00 40.00 40.00 80.00 40.00 40.00 3200 4000 4000 75000
+ Add 407 Cafe/Financial Audit
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Add 88 Soundview Avenue LLC/2022-FS AUDIT-88 800 230.00 110,00 98.00 80.00 130.00 50,00 40.00 4000 3200 3200 5000 940.00
: SOUNDVIEW AVE 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Figure 10 — Grid View Project Forecast Link
& f
o)
(=)

” SChedUI
Chart Type: Filter: & Secondary Values |Actuals ¥| Office: Al Offices | Department All Departments¥|  Clear = @Al

N;nm:klmlmmu\m)|-\ -
st Project Forecast
el Actual  Remaini Estimate at Budgeted  Varia
maining mate jriance
(e Ject Hours. Scheduled Completion Hours Percent
17th St Photo Supply 2023 1120 Corporation Ret
B Dhoumerholo Smmivincl s 000 77800 7800 s0000 275 | I O O sr25%
setup 7 Cate / Financial Audit 308800 62.00 70,00 1,032.00 96000 750 [ 7.50% Over Budget
88 Soundview Avenue LLC / 2022-FS AUDIT-E8 SOUNDVIEW
3 e 0.00 1,547.50 1547.50 1,20000 220s [N 28.96% Over Budget
Cors | AdaALEn Stuammen. Audi- st intermal Conirels om0 71400 7140 72000 o5 | O O 99.17%
Bausch Lomb Valeant / Financial Statement Audit 309185 227000 202.00 247200 240000 300 3.00% Over Budget
Dutch Point Credit Union / 401(6) Audit 321027 000 36000 36000 0000 gy | 90.00%

Figure 11 — Project Forecast Details

Grid Mode In-Cell Scheduling

You can create assignment in grid mode by clicking any of the hyperlinks, just as you would in
Empire RESOURCE:

Day = Week Month February 24, 2025 - May 18, 2025
Chart Type:D Filter: @ Secondary Values | Availability ¥|  Office: Department: [All Departments ¥|  Staff Level: | All Staff Levels v

Employee/Code Project  02/24/25 U02/25  03/10/25  03/17/25  03/24/25  03/31/25  04/07/25

30.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 50.00 50.00 50.00 50.00 50.00 50.00

Figure 12— Grid Mode In-Cell Scheduling

|+

=
o
o

Daniel Boyd (dboyd)

Clicking the hyperlink launches the Add New Assignment page. Add other employees, staff levels,
etc., just as you would from the Resource page in graphic mode:
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Employees

Name
Staff Level

o Benson, Martin
(demouser(42)
03 - Sr Associate

ﬂ Boyd, Daniel

(dboyd)
05 - Manager

e Chang, Donna
(demouser(48)
05 - Manager

e Cobb, Robert
(demouser51)
03 - 5r Associate

ﬁ. Haffler, Earl
(demouser063)
05 - Manager

ﬁ Hanson, Karen
(demouser(04)
01 - Intern

€  Holland, Sidra
(demouser0a)
07 - Partner

“ Koren, Steven
(demouser(53)
02 - Associate

- Add New Assignment

[ Save ” Save & Continue ” Save & Clear

Available
Cost
[ Start Date End Date Assignment Reguirements
650.00
04/07/25 B o075 B8 None Selected v
[ 000}
som @0 Employee
Daniel Boyd
[ 000 }

85000 Client / Project

Type a Client / Project
[ 000 ]

65000 Task List / Task

Type a Task List / Task

850.00 )
Location
o0 ) Type a Location
450,00

Status @Approved CTentative ORequest  Allocation OHours ®@Full Time CAvailable Time

[ Employee Comment
1,650.00

Enter an Employee comment

550,00
Schedule Details

Sun Mon Tue Wed

® Employee O Manager O Request

Thu

Fri Sat Total

04/06/25 10.00

10.00

X

Figure 14 — Add New Assignment from Grid Mode

Map and Location based searching

We recognize that some of your audit and accounting activities may require having an employee on

site at the customer location. We have added the ability to search for and schedule employees

based on the distance between their home zip code or home address, and a project address or zip

code, to help ensure the most advantageously located resources are included in the search
process. Please note the employee zip code is the default stored attribute. (If you would like to
store employee home address information in Empire SUITE, please contact your WSG support
representative to discuss the change.)

Employee phone, zip code and address can be added using the Profile \ Address and Phone page:
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Profile Resource Reports

:%,| Address and Phone
(@) Add/Change Your Photos
30 Setup Profile Type

f14. Profile and Interest Information

Address and Phone

* First Name: Katy
* Last Name: Ash
* Country: |United States (001) M
Zip Code: 60609
Office Area Code: (212) Office Phone Number: 555-1212 Ext:
Mobile Area Code: (212) Mobile Phone Number: 555-1414

Close

Save

Figure 15 - Employee Zip Code

...oryou can use the Employee Address Import option which is under Administration \ Loads &
Integrations \ Employee Address Import to add address and zip code information. Again, please
note zip code only is the default setting, and we ask you to contact your WSG support
representative if you would like to enable saving employee address information in Empire SUITE

Select the desired Employee Team in a Resource employee view, and click the Pin icon:

— Empire Time  Project  Profilev  Resource  Reports  Administration  Time Off  Requests
= SUITE —_— G @ ey
earch for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status. V- Clear

Hide Search Criteria || Selected Assignments

) @21 -]

Team: Custom Search @~ O ® @ 3 ?

Employes -
Day | Week Month 24 Feb 2025 — 20 Apr 2025 Today [H <« »

Figure 16 — Searching by Zip Code

This will generate a map of employee zip codes:
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-Emplfe Home Time Project Profiles Resource Reports Administration Time Off Requests

“= SUITE
Search for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status.
Team: Custom Search @~ © @

Map  Satellite S o * NORTH !

DAKOTA

NEBRASK.

United States

I COLORADD KANSRD

Las Vegas

ARIZONA

Figure 17 - Zip Code Map

The red pins show a single employee at the zip code. The blue circles show multiple employee zip
codes close to each other, based on the displayed map's scale. Click the blue circle to expand and
see more detail:

— Empire Home  Time  Project  Profilev Resource Reports ~ Administration ~ Time Off  Requests
= SUITE
Search for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status.

Team: Custom Search @+ © @

TR s 7 g 3 ,;{. i
Map  Satellite - 1 il N\ BIIndleu\a\polus
: ; « Manhatana KansasCity "f oomingon
Hays =
Olathe
KANSAS
- MISSOURI
Qoo Gty  Wichita - Mark Twain
/ e National Forest
Joplin SPringfield
Bl A
- Branson i
"""""""""""""""""""" \ T e RO : Nashville
! uis3) NATluN o A N Rt .
OKLAHOMA { nesboio " o
s ] Oklahoma Clly / 4 3 TENNESSEE P i RTH
Angme = Z /> cnan ;
i 7 { - —8T) s-ms-

\ CHOCTAW - ji J : - um«mue
Clovis i, _ NATION ! ‘\‘ N K \
e ATION J & 4 min

: i ‘ Allanta SOUTH i
Lubbock - - 4™ 4 | mm cARouNAMW!WC"
P & 1 ~

Google 5 i i \\‘ ?2

Figure 18 — Zip Code Detail

Next, enter an address or a zip code in the search field below the map, and click the Calculate
Distance button. The search results will bring back the distance between the employee zip code
and the location entered. Click the Add link to create an assignment:
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= Empire Home  Time  Proj
e ject  Profile: Resource  Reports  Administration  Time Off  Requests )
—= SUITE —_— o @
Search for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status. ¥+ Clear
Team: Custom Search (@)~ @ @ Dis ria -
. g Employee Distance X
Map  Satellite
TS Name Available Hours Distance in Miles Cost Per Hour
add @ Jarmel Jake 554 ] 95 $55
add [(5s4 | 140 §55
san Francisco
add (@ Koren Steven B 287 §55
Los Angeles
& S: D:gu
3 - Mai Celia -
. , o Add . Martin, Celia 554 | 537 $55
% 'SanAntonios ocee
%% T rodian " g (@) Jobania Arthur (554 ] 663 $55
Manterrey i 2
% s s otk Wi ) Q. - = - $55
= lexico Add Sacamano, Bob
Go_gle atns Keyboard shariouts | Mag dats ©2071 Google, INEG!  Tarms "
y | Week  Month Hide Ma
630 Ninth Avenue New York New York Calculate Distance

Figure 19 - Employee Distance

Best Match also includes distance calculations and the ability to refine search results by filtering
employees and candidates based on their home and client locations. For example, the 407 Cafe
Financial Auditis in Springfield, IL at zip code 60612. If we use Best Match to find a resource to
assign to the project, you can see the distance between the employee home zip code and the
project contact zip code in the Best Match results:

x | + - X
4 -
Best Match x
[ Cost [J Interest
Name Office Capacity Scheduled  Available Cost Requirements Interest] Distance JAction
Staff Level Department
]  Borah, Rajesh (demouser045) Mumbai 50.00 000 [EXD 125000 No 0 1592 Assign
02 - Associate Tax
9 Braun, Lioyd (demouser046) Chicago 50.00 000 [EXD) 275000 No 0 8010 Assign
02 - Associate Audit
e Cantwell, Ben (demouser047) New York City 50.00 000  [EXD) 275000 No 0 831 Assign
02 - Associate Tax
@ Clark, Elizabeth (demouser050) Dallas 50.00 000 [EXD) 275000 No 0 400 pssign
¥ 02 - associate Tax
ﬂ Dara, Bhavana (demouser075) Mumbai 50.00 0.00 EXD 125000 No o 1,568 Assign
02 - Associate Tax
“ Decauw, Diane (demouser074) New York City 50.00 0.00 EXD 275000 No G 740 Assign
02 - Associate Tax

Figure 20 — Best Match Distance

Create an assignment requirement without selecting an employee

We heard your concerns about requiring an employee to create an assignment requirement. You
can now create and save an assignment requirement without having to pick an employee or staff
level to enable the Assignment Requirements page. Simply click the Add Schedule button and add
the desired client/project in the Add Assignment page or click and drag in the schedule pane for the
projectin a project view, then click the Candidates button in the Add New Assignment page and
add the Requirement Type information.
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Project Features

Project Schedule Menu has been deprecated

We’ve removed the project schedule menu option. The most convenient way to look at
assignments on a projectis to use the Project View in the Resource page. Use the Custom option to
search for a single project, or you can select a portfolio of projects as needed

Copy Resource Assignments Update

For our Practice Engine Integration customers, we’ve added an update to the Copy Resource
Assignments feature which will make it easier to copy assignments from one job to another when a
Practice Engine Job is rolled over.

In the screenshot below, please note there are 2023 and 2024 Audit jobs for Bay Publishing Group
and the Collision Centers of Northern California. The 2023 Audit jobs have assignments in March
through June 2025:
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— Empire v
SUITE

Search for a Client, Project, Office, Department or

Portfolio: Custom Search @ -0 @

Day | Week | Month 1 Mar 2025 — 28 Feb 2026
Mar Apr May Jun
Bay publlShlng GI"’OUp ‘/ 2024 AUdIt (2024 AUD Total 0.00 hours Total 0.00 hours Total 0.00 hours Total 0.00 hours
(107925))
Ba}" Publlshlng Group / AUdIt 2023 (AUD2[|23 Total 24.00 hours Total 168.00 hours Total 48.00 hours Total 0.00 hours
(8896))

. Edwards, Ashley
WAL 03 - sroAssociate, Atlanta, Audit

wore FOX, Joshua
WA 91 - Intern, Atlanta, Audit

. Garrett, Robin

08 - Partner, Atlanta, Information Technology

'CO”iSiOI'I CEnterS Of Nth m Ca / 2024 Audlt Total 0.00 hours Total 0.00 hours Total 0.00 hours Total 0.00 hours
(2024 AUD (107927))

CO”iSiOI’I Centers Of Nth m Ca / AUdit 2023 Total 96.00 hours Total 64.00 hours Total 64.00 hours Total 120.00 hours
(AUD2023 (14027))

. Gibson, Cynthia
WAL 03 - sr Associate, Atlanta, Audit

s Philips, Robert
WA p2 - Associate, Atlanta, Audit

06 - Manager

Figure 21 -2023 and 2024 Audit Jobs

Project Pairing makes it simple to match up the source project and the target project. From the

project page main menu, select Copy Resource. Then use the Custom radio button and Customize

link to find project pairs created through the Practice Engine rollover process. Select the project
pairs you want to use and click Save:
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= Empire

SUITE @
Fla ReSOU rce Copy Show Project pairs | created. [J Show Project pairs created by others. Close
Select Project Pairs Project Pairs
O Select Projects to Populate Schedules ‘T‘ # Select Original Client Original Project  Original Project Code  New Client New Project  New Project Code
1 Bay Publishing Group Audit 2023 AUD2023 (8896) Bay Publishing Group 2024 Audit 2024 AUD (107925)
Eleusion iPrjects Selested 2 Collision Centers Of Nthrn Ca Audit 2023 AUD2023 (14027) Collision Centers Of Nthrn Ca 2024 Audit 2024 AUD (107927)
Copy From 3 Kelly Brothers Sheet Metal Inc Audit 2023 AUD2023 (28835) Kelly Brothers Sheet Metal Inc 2024 Audit 2024 AUD (107926)

Figure 22 - Project Pairs

The pairs shown are linked in the Practice Engine Job tables. Next, define your copy rules and click
Start Copy:

Copy From

O Actuals @® Scheduled

Select Start and End Dates

From To

03/01/25 m 06/30/25 m

Shift
26 ® Weeks O Day

Minimum Hours Per Days Multiplier Hours

0.0 1.00
Copy Options

Employees Terminated by Date Active Employees

Do Mot Copy Copy Employee

Include Tentative Assignments For Schedule

() Copy as Tentative () Copy as Approved ® Copy as is

Figure 23 — Copy Assignment Rules
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The target projects now have assignments starting 26 weeks later than the source projects:

— Empire v
SUITE

Search for a Client, Project, Office, Department or Custom Fields.

Portfolio: Custom Search @ - 0®

Day | Week | Month 1 Mar 2025 — 28 Feb 2026
Mar Apr May Jun Jul Aug Sep Oct
Bay Publishing Group / 2024 Audit (2024 AUD T 2.00 hours Total 0.00 hours Total 0.00 hours Total 0.00 hours Total 0.00 hours Total 0.00 hours Total 48.00 hours Total 192.00 hours
(107925))

Edwards, Ashley
03 - Sr Associate, Atlanta, Audit

., Fox, Joshua
01 - Intern, Atlanta, Audit

w Garrett, Robin

08 - Partner, Atlanta, Information Technology §

Bay PLIb|I5|'III'Ig GI’OLIp / Audit 2023 (AUD2023 Total 24.00 hours Total 183.00 hours Tolal 48.00 hours Total 0.00 hours Total 0.00 hours Total 0.00 hours Total 0.00 hours Total 0.00 hours
(8896))

wre Edwards, Ashley
03 - Sr Associate, Atlanta, Audit

. Fox, Joshua
01 - Intern, Atlanta, Audit

Garrett, Robin
08 - Partner, Atlanta, Information Technology

Figure 24 — Source and Target Project Assignments

Skills/Industry Profiles

We’ve updated the Skills and Industry page look and feel, and have added Position and Career Path
mapping functionality

User defined Profile colors

We’ve changed the color scheme in Profile page left panel to be light gray and you can define
different colors for different Profile types. For example, Industry skills and interests can be green:
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= Empire Home Time Proj inistrati i
— ject  Profiler  Resource  Reports  Administration  Time Off  Requests
—= SUITE
Type: ® Empioyee O Position Dana Foley
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Energy & Resources Air Transportation  Status: Interest: @Add Interest  View Details
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Aviation & Transport
Water Transportation ~ Status: Interest: (@Add Interest  View Details
Basic Intermediate I Advanced I Expert
Figure 25 — User Defined Industry Profile Colors
And Skills can be a different color:
= Empire Home Time Project  Profiler  Resource  Reports  Administration  Time Off  Re
—_ ~ quests
= SUITE ! i
Type: ® Employee O Fosition Dana Fa\eﬂ
S e )
Audit - Technical Skills Profile Type‘ Skills Position: ®cument @ Ocareer Pa:nQ— Display Options:
None Show All
‘SOC Assessments N
Audit - Technical Skills
Tax & Legal Business combinations and Purchase Price Allocation (ASC 805)  Status: Interest: @Add Interest  View Details

pr— e \ Vi - |
Select Color
Audit - Technical Skills

Consolidation (ASC 810)  Status: ([Fea] Interest: @Add Interest  View Details

Audit - Technical Skills

Controls Reporting  Status: Interest: @Add Interest  View Details

[ o pre—— ]
Audit - Technical Skills

Cryptocurrency ~ Status Interest: @Add Interest  View Details

Audit - Technical Skills

Derivatives and hedging (ASC 815)  Status: Interest: (BAdd Interest  View Details

\ o iemediate dvoneed .
Figure 26 — User Defined Skills Profile Colors

Master Expert |

Current and Career Path Skills Requirements

Staff members can now see indicators for their Current skill set and which skills and proficiency
levels are needed to move to a different position.

For example, a Tax Associate who is interested in becoming a Tax Manager can compare where their
current skills are compared to those needed to be considered for a Tax Manager role.

First step is to define the Positions — go to Administration \ Company \ Position to add the positions:
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Add New Position

Position

Tax Associate b

Position Description

Tax Associate]

Staff Level

02 - Associate W

Description

Can prepare most tax return types and review simple 1040, 1041,
1065 and 1120 returns

Save Close

Figure 27 — Adding a New Position

When the positions have been defined, go to the Profile and Interest Information page and click the
Position radio button. . .

_— Empire
= SUITE
Type: ® Employee O Position System Administre it.] Address and Phone

@) Add/Change Your Photos

Home Time Project Profiles Resource Reports Administration Time Off Requests

2, Setup Frofile Type

@ Top Levels

S Profile and Interest Information

Figure 28 — Defining Skills and Proficiency Levels for a Position
.. .to define the skills and proficiency levels for the position:
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Tax & Legal

Select Color

Home
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Career Patn () Display Options:
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Novice Intermediate Advanced ‘ Master Expent
Tax & Legal\Global Employer Services
Individual Tax Compliance  Status: ([Tl

Figure 29 — Position Skills and Proficiency Levels

Select an Employee, a Position, and click the Current radio button to see the
proficiency levels for the position:

required skills and

— Empire
= SUITE

@ Top Levels

Tax & Legal

Select Color

Type: ® Employee O Position

Home

Time Project Proflev  Resource  Reports  Administiaion  Time Off  Requests

Lisa Enright]

Skills

)

Profile Type: Skills

Tax & LegahCorporate Tax
Corporate Tax Compliance  Status: Interest? dd Interest

Novice

Pasition: ®curent @
Tax Associate

View Details

career Pain (I Display Options:
Show Only Defined Skill Categories

Master | Expert

Tax & LegahCorporate Tax

Tax Reporting  Status: Interest.  @Add Interest

Novice

Tax & LegahGlobal Employer Services

Individual Tax Compliance Status: ([[FTaed Interest: @Add Interest

Novice

intermediote @ | |
View Details
Intermediate @ ‘ | Master | Expert
View Details
Intermediate (©] ‘ | Master | Expert

Figure 30 — Current Position Skills and Proficiency Levels

In the example above, Lisa Enright was just hired and as you can see is a Novice for the three of the
skills required for a Tax Associate. The blue target icon shows which skills and proficiency levels
are required for a Tax Associate. Lisa’s goalis to become a Tax Manager. You can see the skills and
proficiency levels required to be a Tax Manager by clicking the Career Path radio button and
selecting the Tax Manager position. The clock icon shows where Lisa needs to be:

19 of 20




— Empire Home Time Project FProfile.  Resource  Reports  Administration  Time OFf  Requests

= SUITE
Type: ® Employee O Position Lisa Enrighﬂ

S i )

Position: Ocurrent @ ®career Pain (I |Display Options:

Tax & Legal Profile Type: Skills
Tax Manager Show Only Defined Skill Categories.
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Navice Intermediate @ ‘ Advanced | Master ‘ Expert Q_' |
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Figure 31 — Career Path Skills and Proficiency Levels

Empire TIME OFF
Same Day Scheduling for PTO

For our Empire TIME OFF customers, we now support Same Day scheduling. This change makes
using a single bucket for all Paid Time Off much simpler. In the earlier versions of Empire TIME OFF,
the default Sick Time type was configured for same day requests. Now any type can use same day
scheduling

In the Time Off Type Setup page, select the desired option from the Same Day Requests dropdown
menu:

¥ Close

Time Off/Extra Time Type Setup & Add New Type
Modify Type

Type Description E-mail address

[Paid Time Off Alias | v

Time OFf Year Start Conti Type Accrual/Usage Informaion Period

[January v|[1 v| Time Off v [ No Details or Totals v| [Calendar Year v|
Provisional Convert Over Limit Requests To Same Day Requests

[ Never Provisional vl ~| [Allowed, normal approvals require: v |

Active Allow Changes in Timesheet [ Set As Default for One-Click [| Mot allowed [ Aliow use in lieu of unpsid time off
* Code: GL Code Payroll Code Allowed, no approvals required o §alendar

PTO | |PTO | |PT0 | Allowed, nommal approvals required 2K WCRENE N

User Exception Time Reporting:

Allowed Days Forward Days Back Require Underlying Provisional Request O Require Case Number

0 0 Not required il [ Allow Deletion of Provisional By Day

Figure 32 - Same Day PTO Request Setup Options
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