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What’s New in Empire® SUITE July 20247

Enhancements in this Release
In addition to bug fixes and ongoing performance improvements, we’ve added the following new features to the Empire
SUITE

e New Empire AUTOMATED TAX SCHEDULING (ATS) Features
e Empire RESOURCE Improvements

e Practice Engine integration Enhancements

e Improved Resource Copy

e New Resource-related system generated email messages

New Empire AUTOMATED TAX SCHEDULING (ATS) Features
We've added several new features to Empire AUTOMATED TAX SCHEDULING (ATS)

e You can edit the workflow directly in Empire RESOURCE, and the changes are written back to CCH Axcess
Workflow or Practice Engine, depending on your integration platform:
o Move the Assignment to another Staff member
Change the Priority
Edit the Budgeted hours Amounts
Edit the Return Target Dates
Pause the Workflow for a specified number of days
Change the Workflow Status
Run the Workflow Optimizer from within a Workflow

O O O O O O

Editing a Workflow
Click the assignment in Empire RESOURCE to launch the Assignment Editing menu. You’ll see a new Edit Workflow
menu option:

— Emp ire HOME TIME  PROJECT  PROFILEw RESOURCE ANALYTICS ~ REPORTS ~ ADMINISTRATION  TIME OFF  REQUESTS

SUITE

Add Schedule ~ Search for a Client, Project, office, department or custom fields.

Portfolio: Custom Search ® -O0®

Employee
N Day  Week | Month 1 Jul 2024 — 21 Jul 2024
l 07/01/2024 07/08/2024
Mon Tue ‘Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun

F'I'C[\'E.'Cl Baumgartner, No‘an p (7315729) /’ Total 8.00 hours Total 2.75 hours
50971125/T1 return for Baumgartner, Nolan

Grid
Data, Tony "

03 - Sr Associate, Los Angeles, Tax

Staff > Edit Workflow
Levels
£ Genderson, Steve

= Project Team
AP 06 - senior Manager, Chicago, Audit

(@ Project Information

|| Delete Selected Assignment

Setup

¥ Close
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Figure 1 — Edit Workflow Menu Option

Click the Grid menu icon in the Worksteps area of the Edit Assighment page:

New Target Date:

Worksteps  ® - Edt Assignment o Toec [omeoe e

07/09/2024 m|
Preparation START DATE END DATE ASSIGNMENT REQUIREMENTS
Tony Data 07/03/2024 07/03/2024 v edit
Revised - 10.00 Hours None Selected —
Productivity - 20.00% Faster -
EMPLOYEE A4
Pin to Tony Data
Data, Tony
CLIENT / PROJECT
Review
Steve Gendersan Baumgartner, Nolan p / 50971125/T1 return for Baumgartner, Nolan
Revised - 5.00 Hours
Productivity - 45.00% Fast .
roductivity aster STATUS  Approved « Tentative = Request ALLOCATION “Hours 8.00  Full Time — Available Time
Pin to Steve Genderson
EMPLOYEE COMMENT Employee Manager Request
Enter an employee comment.
y
SCHEDULE DETAILS
Sun Mon Tue Wed Thu Fri Sat Total
06/30/2024 8.00 8.00

Figure 2 — Edit Workflow Details Option

There are now multiple options for managing your Empire AUTOMATED TAX SCHEDULING created assignments:

Worksteps = n v.

New Target Date:
07/09/2024 m]

Preparation WorkﬂOW Deta”s

Tony Data Client Project ‘Workflow ‘Workflow Name
Revised - 10.00 Hours

06 - Senior Manager

L UNECUE I Run Workflow Optimizer [iRS

Workflow Description Difficulty Priority Status

Template
Productivity - 20.00% Faster
Baumgartner, Nolan p - 50971125/T1 return for Baumgartner, 1040/2 - Difficult 50971125/T1 return for 50971125/T1 return for
Pin to Tony Data . Nolan (469165) Baumgartner, Nolan Baumgartner, Nolan
Review
Steve Genderson
Revised - 5.00 Hours
Productivity - 45.00% Faster
< back to edit
Pin to Steve Genderson
Workstep  Status  Employee Start-End Date Standard Hours Adjusted Hours Actual Hours Remaining Assigned Hours  Productivity Factor
Preparation [EEE8 Tony Data ,' 07/03/2024 - 07/03/2024 m.oo. 8.00 0.00 8.00 20.00% - Faster
03 - Sr Associate
Review Steve Genderson g* 07/08/2024 - 07/08/2024 5.00 275 0.00 275 45.00% - Faster

Figure 3 — Editing the Workflow Details
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Click the Calendar icon or type in a date to create a New Target Date for the Workflow

Click the Pause icon to pause your workflow for a specified number of days

Click the Pin icon to pin the work step to the currently assigned staffer

Click the Pencil icon to reassign the work step to someone else

You can edit the workflow Standard Hours by entering a new value in the field

Click the Priority link to change the workflow priority

Click the Status link to change the workflow status

Click the Run Workflow Optimizer link to reschedule your workflow based on any changes you’ve made

O NV A WNPRE

Empire RESOURCE Improvements
Several Empire RESOURCE improvements are included in this release:

Updated Empire RESOURCE Page
We’'ve moved the view and setup options from the top and bottom of the page to a panel on the left side:

— Empife HOME  TIME PROJECT  PROFILEw RESOURCE ANALYTICS ~ REPORTS  ADMINISTRATION  TIMEOFF  REQUESTS
SUITE
Add Schedule ~ Search for a Client, Project, office, department or custom fields.
- e ey . (65513 Sment i
Portfolio: Custom Search @)~ @ (]
DeTomasso Ford (7168862)/2024 Audited Financial Statements n m m
Employee
Day Week Month 20 May 2024 — 9 Jun 2024
l 05202024 05/27/2024
Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri sat Sun Mon
Project 407 Cafe (4941734) / Financial Tolal 120,00 hours Total 126.00 hours
Statement Audit
Cornfield, Simba
Grid ! 08 - Senior Partner, New York, Tax
. Filerman, Lou oo /|
06 - Senior Manager, Mew York City, Tax
staft ﬁ’ Haffler, Earl
Levels 05 - Manager, New York City, Audit
ﬁ van Camp, Tia
- ® 04 - Supervisor, Dallas, Audit
= 06 - Senior Manager e
Setup
_ 5 Napkins, Inc. (5628954) [ 401(K) Total 84.00 hours Total 108.00 hours
Audit

Colors 0 Chang, Donna
05 - Manager, New York City, Audit

Gelke, Becky

~= 02 - Associate, Dallas, Audit

03 - Sr Associate

Figure 4 — Resource Page View Options

Hours or Assignment Information
We've added an option to see hours instead of assignment information when in a project view:
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Options X

General Options
(@ Display Day Heading in the Week and Day View

c Auto Save

(@ Display only Hours on the Project View

(_ @ Combine Summary Bar Across Periods
Assignment Height

Medium

Figure 5 — Display Hours in the Project View Menu Option

04/01/24 04/D8/24
Maon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat s
Azzari Brothers Moving & Storage / Total 0.00 hours Total 100.00 hours

43401371/Financial Audit

02 - Associate

05 - Manager

Figure 6 — Project Assignment Hours in a Project View

Updated Project Information Page
There are several changes in the Project Information page when you click the project link in a project view:
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-E mp ire HOME  TIME PROJECT  PROFILEw RESOURCE ANALYTICS ~ REPORTS  ADMINISTRATION  TIMEOFF  REQUESTS

SUITE

Add Schedule ~ Search for a client, project, office, department, project managers or custom fields.

Portfolio: Custom Search @ -0 @

Employee
Day Week Month 24 Jun 2024 — 28 Jul 2024
l 06/24/24 07/01/24 07/08/24
e | Wed | Thu Fri Sat Sun Mon | Tue | Wed | Thu Fri Sat Sun Mon Tue | Wed Thu Fri Sat Sun &
Project 407 Cafe (494 1734) f Finandal Audit Total 344.00 hours Total 408.00 hours Total 324.00 hours
(308800)
Adams, Sean
Grid ¥ 02 - Associate, Chicago, Tax

Figure 7 — Project Information Link
The page has been organized into different sections with additional relevant project details:

e General Info

e Summary section for values
e Managers

e  Skills Required

e Employees Assigned

Improved Assignment Automation Selection
We've removed the automation ‘gear’ icon and added a checkbox to each assignment to make selecting assignments for
automation easier, especially when displaying assignments in ‘Small’ mode:

_— Empire HOME TIME PROJECT PROFILE» RESOURCE ANALYTICS REPORTS ADMINISTRATION TIME OFF RE(
SUITE —
Add Schedule |Search for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status.

A Mo e
Team: Custom Search @ - °© B ; ar B e, Becky (£}
s

Employee
Day | Week Month 1 Jul 2024 — 4 Aug 2024
07124 0770824 071524
Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri =3
Project ‘?' Apte, Nathan 100.00% (8200 hours over 12 vorng )
; .
02 - Associate, Mumbai, Tax ; W 407 Cafe (4941734) / Financial Audit u
| W Adventistkirken Betel (138452) § i M A Cut Above Woodworks
a Besser Sharon 100.00% (72.00 hours over 9 working days) 80.00% (32.00 hours over 5 working da!
'
03 - Sr Associate, New York City, Tax u ; WAoo u i M Algoo Gas & Sundries () / i
9 Gade, Amar 175.00% (70.00 hiours over 5 working da
’
02 - Associate, Mumbai, Tax i M 407 Cate i i Mao7 i W Adventistkirken Betel (138452) / 2023 | i M 407 Cafe (4941734) / Financial §

i W i W 107 care (4941734) / Financial ¢ M Adventisikirken Belel

Gelke Becky 122 2% (44.00 hours over 5 working days) 9.09% (4.00 hours over 6 working days) 81.81% (36.00 hours over 6 working da;
’
®= 02 - Associate, Dallas, Audit i W 407 Cafe (4941734) / Financial Audit_§ | i M Borghesi Building &

Figure 8 — Assignment Automation Checkbox

We've also replaced the gear icon with a green check mark when selecting all assignments for an employee or a project
for automation:
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HOME TIME PROJECT PROFILEw RESOURI

|59ar|:h for an Employee, Office, [

Team: Custom Search (@) - @ @

9
Employee
Day = Week Month
070124
] Mon | Tue | Wed | Thu Fri Sat Sun Mao
Project ‘?' Apte, Nathan. @
. :
02 - Associate, Mumb| Click to automate all assignments I

B Adventistkirken Betel {138452).§

Figure 9 — Employee or Project Automate All Assignments Icon

Clicking the green check mark will add all of the assignments for the employee or project to the Selected Assignments
list for Best Match, Recurring Assignments or Moving the assignments, as well as applying assignment requirements to
the selected assignments.

Assignment Requirements
Assignment Requirements is now available as a menu option:
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— Empire
SUITE

HOME  TIME

PROJECT

PROFILEw ANALYTICS  REPORTS  ADMINISTRATION TIME OFF

RESOURCE

Employee

Project

Add Schedule ~

Portfolio: Custom Search 0@

Day | Week Month

Men

Altadena Dairy, Inc. (6033103) /
Financial Statement Audit (309183)

S
@
@

Apte, Nathan.

02 - Associate, Mumbai, Tax

Besser, Sharon
03 - Sr Associate, New York City, Tax

Gade, Amar
02 - Associate, Mumbai, Tax

Gelke, Becky

~= 02 - Associate, Dallas, Audit

Genderson, Steve
» 05 - senior Manager, Chicago, Audit

Kalita, Sanjana

02 - Associate, Mumbai, Tax

Search for a Client, Project, office, department or custom fields.

Tue

Altadena Dairy, Inc. (6033103)/Financial Statement Audit [£3

24 Jun 2024 — 28 Jul 2024

07/0824

Thu

07124
Thu Fri
Total 55.00 hours

0624724
Wed | Thu Fri
Total 55.00 hours

Sat Sun Mon | Tue | Wed Sat Sun Mon | Tue | Wed Fri Sg

Total 56.00 hours

& Edit Assignment

/2 Reassign Assignment

+= Assignment Requirements

= Copy Assignment

[E Project Team

@ Project Information

@ Approve Assignment

[l Delete Selected Assignment
82 Best Match

= Add to Selected Assignments

¥ Close

Figure 10 — Assignment Requirements Menu Option

You can also mouse over an assignment and activate a link to review or define Assignment Requirements:

07/08/24

Mon | Tue | Wed | Thu Fri

0711524
Wed Thu
Total 0.00 hours

Fri

07122124
Wed Thu
Total 0.00 hours

Sat Sun | Mon | Tue Fri

Azzari Brothers Moving & Storage

Total &0.00 hours

(6226551) / 43401371/Financial Audit -

02 - Associate
Client/Project: Azzari Brothers Moving & Storage (6226551) [ 43401371/Finandial Audit (316135)
Start Date: 07/08/24

05 - Manager End Date: 07/12/24

Hours: 40

Figure 11 — Assignment Requirements Link

If you select the menu option or click the link, you’ll see a completely revamped and updated Assignment Requirements
page:
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Assignment Requirements

NAMED ASSIGNMENT REQUIREMENTS

Mone Selected

Summar
Requirement Types i y

-st:‘a
-Summary “~g" Staff Level

g Staff Level 1 @ 02 - Associate

iy Office m Office

No Office Requirements

Department

@) Indust
. v No Department Requirements

& Skills Industry

Na Industry Requirements

&E Skills

No Skill Requirements

@& Department

[

Figure 12 — Updated Assignment Requirements Page

Profile Type Support

We've also added support in Assignment Requirements for an unlimited number of profile types. If you define an
additional profile type, such as Certifications, we’ll include it automatically in the Assignment Requirement page:
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g Summary

Requirement Types

4#4
-Summary “z" Staff Level

i Staff Level 1 @D 02 - Associate

iy Office ﬁ Office

No Office Requirements

& Department

Department

No Department Requirements

Industry Certifications

& Skills No Certifications Requirements

:=| Industry

No Industry Requirements

E-E Skills

No Skill Requirements

Figure 14 — Additional Profile Types

Profile types are defined in Setup Profile Types under the Profile Menu:

HOME TIME  PROJECT  PROFILEw

it Address and Phone
(&7 Add/Change Your Photos

2. Setup Profile Type

i, Profile and Interest Information

Figure 15 — Setup Profile Types

Below is an example of the Profile Setup configuration for Certifications:
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— Empire

HOME  TIME  PROJECT PROFILE~

RESOURCE

ANALYTICS ~ REPORTS ~ ADMINISTRATION  TIMEOFF  REQUESTS

SUITE

Staff Profile Information Type Setup

Add Type Modify Type

Profile Type Description Style Type Approval Interests Interest Approval Client

I Certifications Skills w7 Yes « Allowed, Yes\No indicator U No v Not allowed I
Industry Skills Yes Allowed, use interest specific skill levels Yes Allowed, category level
Performance Evaluation Performance Evaluation Yes Not allowed No Not allowed
Skills Skills Yes Allowed, use interest specific skill levels Yes Not allowed

Figure 16 — Staff Profile Type Setup Page

Please contact Empire SUITE support for help configuring Profile types if you have any questions.

Improved Reassignment Function

We've improved the reassignment functionality. Click any assignment to launch the Assignment Menu, then click

Reassign Assignment:

= Empire
SUITE

HOME

TIME

PROJECT  PROFILEw ANALYTICS REPORTS

RESOURCE

ADMINISTRATION

TIME OFF REQUESTS

Add Schedule ~

Portfolio: Custom Search @v (4]

Employee
Day = Week | Month
Project 407 Cafe (4941734) / Financial
Statement Audit
e Benson, Martin
Grid 03 - Sr Associate, New York City, Audit
Cornfield, Simba
08 - Senior Partner, New York, Tax
. Filerman, Lou
staff 06 - Senior Manager, New York City, Tax
Levels
Haffler, Earl
05 - Manager, New York City, Audit
- ﬁ Van Camp, Tia
Setup 04 - Supervisor, Dallas, Audit

06 - Senior Manager

5 Napkins, Inc. (5628954) / 401(K)
Audit

e Chang, Donna
05 - Manager, New York City, Audit
Gelke, Becky

~= 02 - Associate, Dallas, Audit

03 - Sr Associate

Colors

88 Soundview Avenue LLC (109378) /
Financial Statement Audit

H Apte, Nathan.
02 - Associate, Mumbai, Tax

e Benson, Martin
03 - Sr Associate, New York City, Audit
== =

Search for a Client, Project, office, department or custom fields.

3 Jun 2024 — 23 Jun 2024

06/03/2024
Mon Tue Wed Thu Fri Sat Sun Mon

Total 156.00 hours

¢ Edit Assignment

2 Reassign Assignment

& Copy Segment

[ Project Team

@ Project Information

@ Approve Assignment

||| Delete Selected Assignment
Best Match

%8
= Add to Selected Assignments

06/10/2024
Tue Wed Thu Fri Sat
Total 107.00 hours

Total 0.00 hours

Total 0.00 hours
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Figure 17 — Reassign Assignment Menu Option

The Reassign page helps schedulers reassign to the right resource by

e Searching for employees by name
e Reassigning to another Staff Level
o Applying the Best Match search using either Cost or Interest

© ® 9 ©

Reassign

Best Match

MAME
Staff Level

Cantwell, Ben
(demouser047)

02 - Associate

Kassikoff, Phil
(demouser012)

02 - Associate

Koren, Steven
(demouser053)

02 - Associate

Kramer,
Barbara
(demouser01)

02 - Associate

McRainey,
Gerald

Figure 18 — Reassign Assignment Options

AVAILABLE COST

EX2) 1.100.00

EX7) 1.100.00

EXY) 1.100.00

EX2) 1.100.00

EX7) 1.100.00

Cost [ Interest

INTEREST ACTION

Type: O Employee O Staff Level @ Best Match

=1

Assign

=

Assign

0 Assign

L Assign

L Assign

0
2
;S
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When the Cost option is selected as above, resources are ordered from lowest cost to highest cost, and their available
hours are displayed in green. Resources that match the assignment requirements but do not have availability are
displayed in red as you scroll down through the page.

Employee and Project View Swap

You can now toggle between custom Employee and Project views using the new Swap feature. This feature allows you
to easily switch your view from employees scheduled on projects in the employee view to the projects the employees
are scheduled on in a project view. From the Resource page in either a custom Employee or Project view, click the Swap
icon:

HOME  TIME PROJECT  PROFILEx RESOURCE

Add Schedule ~

Portfolio: Custom Search @ - o @ 34

a—

Click to swap views

Employee
: Day @ Week Month
I 062472024
Mon Tue Wed Thu Fri
Project Total 2.40 hours
Gnd

Figure 19 — Employee or Project Custom View Swap Icon

The Swap icon will change the view either an Employee View to a Project view, or from a Project View to an Employee
View. For example, if you click Swap from the custom Project View in the Figure 14 screenshot below. . .
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HOME TIME  PROJECT  PROFILEv ANALYTICS ~ REPORTS  ADMINISTRATION

RESOURCE

Add Schedule ~

Portfolio: Custom Search @ -

Search for a Client, Project, office, department or custom fields.

Gabriel, Peter (6033421) / 50844387/1040
for PG 6-25-2024

0 Cantwell, Ben
02 - Associate, New York City, Tax

Graham, Gennice
05 - Manager, Chicage, Tax

Total 28.00 hours

Ottawa Senators (7282395) /
50850881/1120 for Ottawa Senators

Graham, Gennice
05 - Manager, Chicage, Tax

Kassi, Loren
02 - Associate, New York, Tax

TIME OFF

Employee
; Day Month 24 Jun 2024 — 14 Jul 2024
l Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed
Project Total 2.40 hours Total 0.00 hours

Total 12.00 hours

REQUESTS

Figure 20 — “Swapping” a Project Custom View

.. .the employees displayed in the custom Employee view are assigned to:

— Empire
“~ SUITE

Add Schedule

X Team: Custom Search @ - O0®

Employee

HOME TIME PROJECT  PROFILEv RESOURCE

REPORTS

INISTRATION ~ TIMEOFF  REQUESTS

Search for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status.

Day | Week Month 24 Jun 2024 — 14 Jul 2024

070172024
Mon Tue Thu Fr sat Sun Mon Tue Wed Thu Fr Sat Sun

100.00% (32.00 hours over 4 working days)

64.50% (25.80 hours over 5 working days)

0 Cantwell, Ben
02 - Associate, New York City, Tax
e

Conscldation (ASC810)  +15 Sunrise Detoxification Center, L
nsolidation = =

82 77% (29.80 hours over 5 working days)

Graham, Gennice
05 - Manager, Chicago, Tax

81.81% (36.00 hours over 6 working days)

Kassi, Loren 33.33% (12.00 hours over 5 working days)

02 - Associate, New York, Tax

Benidorn]
Bike

Shop

«* Ottawa Senators (7282395) |
50850881/1120 for Oliawa Senators Hout
28

0740872024
Mon Tue Wed Thu Fr

100% Avaiiable (5 working days)

95.18% (43.20 hours over 6 working days)

Avenue LLC (109378) /

100% Avaiiable (6 working days)

Figure 21 — Employees from the Project Custom View Swap
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Staff Levels Only / Match Mode

We've added a Staff Level only mode to make simpler to isolate your staff level assignments for load balancing and
reassigning to named resources using Best Match.

From an Employee view — it does not matter whether you are in a Custom View or have selected a Team — click the Only
link just below the Staff Levels link in the left side view frame:

—EI’LT"IIE]I!I'EG HOME TIME PROJECT PROFILEw RESOURCE ANALYTICS REPORTS  ADMINISTRATION TIME OFF REQUESTS e "z') System Administrator ©
Add Schedule ‘Sear(h for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status. Y - Clear
. - 1) Adams_ Sean 7 Kramer, a ide Search Criteria
o Team: Custom Search Adams, S Kramer, Barbar, Hide Search Crit 6
()
Employee -
Day | Week Month 24 Jun 2024 — 28 Jul 2024 Today Eﬁﬂ « >
062424 o71ea 7i08R24 o754 o724
Mon | Tue | Wed | Thu | Fri | Sat | Sun | Mon | Tue | Wed | Thu | Fi | Sal | Sun | Mon | Twe | Wed | Thu | Fri | Sat | Sun | Mon | Tue | Wed | Thu | Fi | Sai | Sun | Mon | Tue | Wed | Thu | Fi | Sat | Sun
Project fa Adams, Sean '165.00% (66,00 hours over 5 working days) 100% Avallable (4 working days) 80.00% (32.00 hours over 5 working days) 100% Available (10 working days)
< 02 - associate, cigffigo, Tax
Business combigglins and Purchase Price Allocaton (ASCED .
i | 407 Cae (4941734) /
[ Financial Audit (308800) |
cnd | Hours: 32
407 Cafe (4941734) | Financial Audit
ats | (308800) Hours: 44
Staff B «amer, Barbara " 45.45% (20,00 hours ver 6 workng dys) 100% Avatable (23 wering days)
Levels 3 !
evel P 0> - associate, Chicago, Audit
o) Custorm and Excise Dubes, Insurance Premium Tax . - i
— T | Healhirax Inc. (22789) / Audit of
401k Plan (5551212) Hours:
| 00 - Admin [ Totsl 000 hours Tota 3.00 hours Total 0.00 hours
Setup
Colors
| Empire CPAs & Advisors
1Tax Notices (371962) H
02 - Associate Total £4.00 hours Total 4400 hours Total 24.00 hours Total 0.00 hours

| Charter Oak Building Maintenance Inc |
| (6353058) / 445350852023 FS Audit for |

| Charter Oak Building Maintenance Inc |
| (6353058) / 445350852023 FS Audit for |

| Charter Oak Bidg (320178) Hours: 44
03 - Sr Associate Total 44.00 hours

| Charter Oak Bidg (320178) Hours: 44
Total 44.00 hours Total 40.00 hours Total 0.00 hours

Figure 22 — Staff Levels Only Link

Any employees in the view are removed and only Staff Level assignments remain. If you click the Match link. . .
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— Empire HOME  TIME
SUITE

PROJECT PROFILEw ANALYTICS REPORTS

RESOURCE

ADMINISTRATION

TIME OFF REQUESTS

Add Schedule

. Team: Custom Search @v o@

(]
Employee
- Day Week Month
06124724
Mon | Tue | Wed | Thu | Fri | Sat | Sun
Project
01 - Intern Total 0.00 hours
Grid
" 5
L 0 \Ssociate Total 44.00 hours
Staff
tevels i Charter Dak Building Maintenance Inc
(6353058) / 44535085/2023 FS Audit for
JaTos i Charter Oak Bidg (320178) Hours: 44

Total 36.00 hours

Total 44 00 hours

03 - Sr Associate

Setup
=

Total 44 00 hours Total 32 00 hours

04 - Supervisor

Colors

i City of Dallas Public Works (6033113) / i City of Dallas

: 41769486/CAS (309335) Hours: 44

Public Works

Dall;

Total 0.00 hours Total 36.00 hours

05 - Manager

i Empire CPAS & | i Empire

Search for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status.

24 Jun 2024 — 28 Jul 2024

07108724 07115024

Mon Tue Wed | Thu Fri Sat Sun Mon ue Wed Thu Fri

Total 40.00 hours

mpire CPAs & Advisors (

Tax Noiices (371962) Ho

Total 44.00 hours Total 24.00 hours

Charter Oak Building Maintenance Inc
6353058) / 44535085/2023 FS Audit for

Charler Oak Bldg (320178) Hours: 44

Total 44 00 hours Total 40.00 hours

= =

Total 0.00 hours

Total 40.00 hours

mpire CPAs & Advisol
Tax Noiices (371962) Ho

Figure 23 — Staff Level Match Link

.click OK to run Best Match immediately, or click Cancel to review the selected assignments:

— Empire HOME  TIME
SUITE

Team: Custom Search ®v °©

PROFILE» RESOU|

PROJECT

Search for an Employee, Office,

Employee

Day | Week Month

06/24/24

Project Total 0.00 hours

Gnd

Total 0.00 hours

L% 3.
el

Staff
Levels

MATCH Total 44.00 hours

02 - Associate

Mon | Tue | Wed | Thu Fri Sat Sun Mon | Tue

i Empire CPAs &
i Advisors (131025

Total 36.00 hours

¢ Empire CPAs &
i Advisors (131025

Tax Notices

Total 40.00 hours

Select OK to run 'Best Match' now and CANCEL to review.

Status.
24 Jun 2024 — 28 Jul 2024
070124 07/08/24
Wed | Thu Fri Sat Sun Mon | Tue | Wed | Thu Fri Sal

Total 36.00 hours

i Empire
i CPAs&
i Advisors

Total 40.00 hours

i Empire CPAs & Advisors (131025)}

i Empire
i | Tax Notices (371962) Hours: 40 §

i CPAs &
i Advisors

Total 44.00 hours

Figure 24 — Match Options

Click Start Best Match and Save to launch the Best Match process, or click Cancel Selected Assignments to remove the

assignments and start over:
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5,;3%? Best Match

No Limitation

Employee/Staff Level

Remove 00 - Admin
Remove 01 - Intern
Remove 02 - Associate
Remove 03 - Sr Associate
Remove 04 - Supervisor
Remove 05 - Manager

Travel Distance

o Cost
$35,640 Cost

$61 average Per Hr

@ Optimize Cost

Client/Project
Empire CPAs & Advisors (131025) / Tax Notices (371962)

Empire CPAs & Advisors (131025) / Tax Notices (371962)

Charter Oak Building Maintenance Inc (6353058) / 44535085/2023 FS Audit for Charter Oak Bldg (320178)
Adventkirken i Stremmen (138451) / Audit- Test Internal Controls (45560_2023A)

City of Dallas Public Works (6033113) / 41769486/CAS (309335)

Empire CPAs & Advisors (131025) / Tax Notices (371962)

Interest

Prioritize Employee Interest

Analytics  x

Start Best Match and Save [ Cancel Selected Assignments

Scheduled Dates
07/01/24 - 07/06/24

07/01/24 - 07/12/24

06/24/24 - 07/17/24

06/24/24 - 07/19/24

06/24/24 - 07/05/24

07/01/24 - 07/12/24

Scheduled Hours
36.00

76.00

148.00

164.00

76.00

76.00

Figure 25 — Start Best Match or Cancel

When the Best Match process is finished, click Start Over to try again or click Reverse Best Match to remove the
assighments and revert to the original Staff Level Assignments:

%ﬁg Best Match

Travel Distance

O Cost

$35,640 o
No Limitation v $35,640 New
$61 Aver r Hr
Employee/Staff Level Client/Project
00 - Admin Empire CPAs & Advisors (131025) / Tax Notices (371962)
@ No employees have available hours to complete this assignment.

01 - Intern Empire CPAs & Advisors (131025) / Tax Notices (371962)
NAME Office CAPACITY SCHEDULED AVAILABLE COosT REQUIREMENTS
Staff Level Department

ﬁ Hanson, Karen (demouser004) New York City 76.00 44.00 B 342000 Yes

01 - Intern Audit

02 - Associate Charter Oak Buildi e Inc 7 44! 2023 FS Audit for Charter Oak Bldg (320178)
NAME Office CAPACITY SCHEDULED AVAILABLE cosT REQUIREMENTS INTEREST
Staff Level Department
Enright, Lisa (228143) New York 143.00 0.00 2,140.00 Yes 0
02 - Associate Tax

INTEREST

Interest

Analytics X

Start Over | Reverse Best Match

Scheduled Dates
07/01/24 - 07/06/24

07/01/24 - 07/12/24

DISTANCE ACTION

Bl Reverse

06/24/24 - 07/17/24

DISTANCE ACTION

Bl Reverse

Scheduled Hours
36.00

76.00

148.00

Figure 26 — Best Match Start Over or Reverse
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Best Match Without Using the Selected Assignments Ul
You can now run Best Match without using the Selected Assignments Best Match menu option. Select the desired assignments using
the new checkbox feature:

HOME  TIME PROJECT  PROFILEw RESOURCE ANALYTICS

@] @ System Administrator ¥

Add Schedule Search for an Employee, Office, Department, Staff Le{ Y - Clear
Team: Custom Search (:)v 0® { 1 3
|
Day | Week Month ¢ Today Eﬁ 4 >
07/08/2024 3 12272024
Mon Tue Wed Thu Fri Sat Sur_‘ Thu Fri Sat Sun
00 - Admin o«
01 - Intern aa :’Bﬁ gours { 2 hours
| Binford Tools (220511) / Financial Statement Audit ’
02 - Associate !
«#
03 - Sr Associate Total 44.00 hours # 0.00 hours
! Binford Tools (220511) / Financial Statement Audit Hours: 44 1
04 - Supervisor Total 44.00 hours + 00 hours
| Binford Tools (220511) / Financial Statement Audit Hours: 44
P =

Figure 27 — Best Match Selected Assignments

Click the down arrow to the right of Selected Assignments:
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Display Search Criteria

Best Match
SUSEE ot vl Hours ] Lowestcost

iSelected Assignment Options

I = Display Selected Assignments
s

Select All Staff Level Assignments

(O Unselect All Selected Assignments
] Delete All Selected Assignments

N Add Assignment Requirements

Figure 28 — Best Match Options
Then select the desired priority for your desired Best Match operation:

e  Most Available Hours
e Lowest Cost
e Employee Interest

Updated Employee Profile Page
We've updated and improved the Employee Profile page. From an Empire RESOURCE Employee view, click the
employee name hyperlink:
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-E mp ire HOME TIME PROJECT PROFILE= RESOURCE ANALYTICS REPORTS  ADMINISTRATION

Add Schedule Search for an Employee, Office, Department, Staff Level, Skill, Custom Field or Em
Team: Custom Search @ 4 IC)
L d
0
Employee
’ Day Week Month 17 Jun 2024 — 21 Jul 2024
06/17/24 06/24/24
Mon ue | Wed Thu Fri Sat Sun | Mon ue | Wed Thu Fri Sat Sun | Mon ue | Wed
Project | E 100% Availg
o] . Ada ms, Sean { POLITS OVET 5 W g days) { POLITS: OVET 5 W g days) al
' hgo, Tax
Business combinations and Purchase Price Allocation {ASC 805)
Cl Clinical (4941623) / Merger & H
Grid Acquisition Services (462437) Hours: 44 §
rid
i Adventistkirken Betel (138452) / 407 Cafe (4941734) / Financial Audit
'; . '; 2023 Internal Audit (308800) Hours: 44
i {AdvkirintAud23) Hours: 36 i

Figure 29 — Employee Profile Link

Employee Profile information, as well as Industry experience, Skills and Interests are displayed on one scrollable page:
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Adams, Sean (195625)

Chicago

] Assignments
Employee Profile

Start Date 01/01/21

End Date Current

Staff Level 02 - Associate
Office Chicago
Department Tax

Employee Type Employee
Reports To Ash, Katy

Email Address sean.ac:ams@‘-.-’-.-‘sg.cc m

Industry

Description Ranking Interest
Aviation & Transport VAir Transportation Advanced  Expert
Aviation & Transport \Leasing Basic Intermediate
Consumer Business \Consumer Product Manufacturing Intermediate Intermediate
Consumer Business \Consumer Services Intermediate Intermediate
Consumer Business \Hospitality: Gaming & Casinos Basic Basic
Consumer Business \Retail, Wholesale & Distribution Intermediate Intermediate
Energy & Resources \Qil & Gas None None

Figure 30 — Employee Profile Page

Click the Assignments link to see a list of the selected employee’s assignments:
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Adams, Sean (195625)

Chicago

. Assignments
Employee Profile

Figure 31 — Employee Profile Page Assignments Link

Click the Hide Assignments link to return to the Employee Profile page:

Adams, Sean (195625)
Chicago

Hide Assignments

Employee Assignments

This Week's Assignments

Client/Project Scheduled Scheduled End Hours Status
Start Date Date
407 Cafe Financial Audit (308800) oeizasz 629124 44.00 Request
: i e 6/24/2 6/25/2 2.00 Tentativ
Bally's Corporation 41741675/Financial Audit (309184) Loz L Lol miElie
Future Assignments
Client/Project Scheduled Scheduled End Hours Status
Start Date Date
07/29/24 08/01/24 32.00 Tentative

Figure 32 — Employee Profile Page Assignments and Hide Assignments Link
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Improved Resource Copy
The Resource Copy feature now includes Source Project Assignment Requirements when the requirements are defined.

Assignment Requirements X

Named Assignment Requirements Edit Assignment

Audit Skills (Global) Restricted - Owner 0

» Staff Level 5
» Office
» Department

» Skills s

Figure 33 — Resource Assignments Requirements Copy

Practice Engine Integration Improvements

Combined Practice Engine Menu Option
We've updated the Practice Engine Integration menu option to include all four pages in one page with four different
tabs:

— Emplre HOME PROJECT  PROFILE¥ RESOURCE ~ ANALYTICS REPORTS ~ ADMINISTRATION  TIME OFF REQUESTS
SUITE
Setup Filtering Schedule History
Practice Engine Schedule
Start Time: End Time: The last Job run completed at 10:19
07:00 AM © HIC0400 07:00 PM © U040 Select a batch type to run in

America/New_York America/New_York

Figure 34 — Practice Engine Integration Page Tabs

The Practice Engine Batch History has been updated also. You can search by batch type, batch status and date range.
You can also export batch results to Excel:
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Setup Filtering Schedule History
Practice Engine History m
Search
Batch Status Date Range Type
T - R Time (UTC-04:00) Total Row Total Success  Success  Filtered Qut  Filtered Qut Error Errors  Warning
e ECE ateh Status America/New_York Count Hours Count Hours Count Hours Count  Hours Count
95  Employee Completed 5/2/24, 09:29 28 = 12 = 16 = 0 = 0
‘a

Figure 35 — Practice Engine Integration Batch History

Practice Engine Actual Time Entry Download into Empire SUITE
You can now download actual time entries from Practice Engine into Empire SUITE. If you are a Practice Engine
integration-based account, please contact WSG for additional information on configuring this integration

New Resource-Related Email Messages

The existing ‘Upcoming Schedule’ email didn’t include the current week’s assignments, so we’ve added a ‘Current Week
Schedule’ system generated email which does include the current week’s assignments. We also changed the ‘Upcoming
Availability email to include all assignments statuses — Approved, Tentative and Requests.

Current Week Schedule

4

A admin@empiresuite.com O Reply | € ReplyAll | = Forward

To wsgdernao, testuser Fri 3/29/2024 2:00 PM
Adams, Sean - Current Week Schedule
Week of March 24, 2024

. . . Sun Mon | Tue Wed Thu Fri Sat

e isE Category Location o454 02125 03/26 03/27 03/28 03/29 03/30 1Ot
Hoffman, Joel (6299572)

44921669/9/11 test again (321673) 10.00 10.00
Total Scheduled 10.00 10.00
Total Expected 10.00 10.00 10.00 | 10.00  10.00 50.00
Total Available 10.00/10.00 | 10.00 | 10.00 40.00

Figure 36 — Current Week Schedule Email
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