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What’s New in Empire SUITE August 20237

Enhancements in this Release

In addition to bug fixes and ongoing performance improvements, we’ve added the following new features to the Empire
SUITE

e Enhanced Performance Evaluations functionality

e Expanded Employee Profile Management functionality

e Assignment summarization

o Improved Teams management

e Best Match improvements

e International phone numbers and address support

e Assignment drill downs in Resource and Analytics

e  Future Exception Time events now available in Empire RESOURCE
e Practice Engine integration

e Resource and Project Custom View Toggle

e Include/Exclude Pending PTO Events from Home Page Banner

e Option to sort and view staff in a resource view alphabetically or by staff level alphabetically

Employee Profile Management

We've enhanced our Skills management functionality to include user defined Profile Types. For example, you can add an
Industry profile type so you can keep track of staff industry expertise or Certifications profile type to keep track of staff
certifications such as CPA, CFE, MBA, etc. From the Profile menu, select Setup Profile Type:

HOME TIME PROJECT  PROFILEw RESOURCE

Address and Phone
Add/Change Your Photos
Setup Profile Type

Profile and Interest Information

Figure 1 — Setup Profile Type
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Depending on the Profile Type, the Style can be Skills-based or Performance Evaluation-based:

Profile Type Description

Enter Description of type

Certifications

Employee Skills

Industry Experience

Performance Evaluation

Staff Profile Information Type Setup

Style Type Approval

Performance Evaluation v Yes

Skills Yes
Skills Yes
Skills Yes
Performance Evaluation Yes
Add Type

Modify Type

Not allowed

Allowed, Yes\No indicator

Allowed, use interest specific skill levels

Allowed, use interest specific skill levels

Not allowed

Interest Approval

No v

No

Yes

Yes

Client

Not allowed

Not allowed

Not allowed

Allowed, category level

Not allowed

Figure 2 — Staff Profile Type Setup

As with Skills, you can define proficiency levels as your company requires, and depending on the profile type, your staff
can indicate whether or not they are ‘interested’ in a particular skill or industry. Interest in a particular skill or industry

indicated by staff can be used when creating assignments.
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Profile Type Definition

g' ﬁ' El g' l‘ Profile Type: | Industry Experience v Close

7\ /N
(Levels @ nterest

=% Industry Experience
=5 Aviation & Transport
- [ Air Transportation
 [F Leasing
Rail Transportation
i ~[§F Trucking & Logistics
- -[§ Water Transportation
3 Consumer Business
fﬁ Energy & Resources
\ﬁ Financial Services
3 Life Sciences & Healthcare
f_ﬁ Manufacturing
\ﬁ Public Sector
3 Real Estate
#-¢Y Technology, Media & Telecommunications Comment: 1000 characters left

Interest levels for - Air Transportation Level
Some Interest 1
Moderately interested 2
Very Interested 3
4

Extremely Interested

LA 20 AL 20

Figure 3 — Defining Interest Levels

There are Excel-based imports available for adding detailed profile type information as well as importing proficiency
levels and interest levels

Managing Profile Types and Interests

If you allow your staff to self-assign their proficiency level in a specific Profile Type, you can now require manager
approval for assessments outside of a defined range. For example, an employee may define themself as a native
Spanish speaker or an Expert in Mergers & Acquisitions, but you can require a manager to approve the assessment
before it is applied to the staffer:
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PROFILE¥  RESOURCE  ANALYTICS  REPORTS  ADMINISTRATION  TIMEOFF  REQUESTS
Approval Requirements E
Employee Skills v
Normal Skill Level
Skill evaluation type Minimum Maximum
Audit (3) v 2 4
Role Role Type In Range Below Minimum Above Maximum
Employee
Report To Manager O O
Office Approver v Office v O O
v v
v v

Figure 4 — Employee Profile Approval Setup

Staff can define their interest level in a Profile Type from the Profile and Interest Information page:

HOME PROFILE» RESOURCE AN

TIME

PROJECT

Address and Phone
Add/Change Your Photos
Setup Profile Type

I Profile and Interest Information I

Figure 5 — Profile and Interest Information

Users can define their level interest for all the defined profile types:

— Empire

HOME TIME PROJECT PROFILEY RESOURCE ANALYTICS REPORTS ADMINISTRATION TIME OFF REQUESTS Lou Filerman »

SUITE

Type: ® Employee O Position

Lou Filerman Clear

Top Levels

Certifications

Employee Skills

Industry Experience

Audit

Profile Type: Employee Skills

Audit

Display Options:
Show All

Accounting & Advisory  Status: |Interest: Moderately Interested ~ Available Interests: ([ ey |

ALY View Details

Beginner

| Novice |

Advanced

Intermediate l
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Figure 6 — Interest Levels

Improved Teams and Portfolio Management
We’ve changed the way users can manage Teams and Portfolios and update Team/Portfolio information. When you’re

working with a Team or Portfolio, click the Pencil Icon to either edit the Current View or switch to a Custom View and

Edit the selection criteria:

HOME TIME  PROJECT  PROFILEw RESOURCE

Type: @Employees OPrOjeCt Dlsplay DGrld Search for an Emp|oye

Team: Chicago Office (Global)| (#) ~

Q Edit Mode: @Off OResource Edit Current View
Switch to Custom and Edit

Day Week Month

Figure 7 — Editing Teams

Mousing over the Red down arrow enables several options:

- Empire HOME TIME PROJECT PROFILEy  RESOURCE

SUITE

Type: ®Employees OProject Display: OGrid | Search for an Employes

Team: Chicago Office (Global) (- @ 2 @ 9@

Q Edit Mode: @Off OResource

Custom Search

Figure 8 — Teams Management Options

e Thered ‘Down Arrow’ icon launches the Teams management page showing up to three (3) of the most recently

used Teams. Click All Teams. . .
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Recently Used Teams

95 Employees
5,600 Hours Capacity
176 Scheduled

8l Audit (Global) ®

0% Atlanta College Park ®
Miami New York
(Global)
11 Employees
1,760 Hours Capacity
0 Scheduled
Custom Search All Teams
Figure 9 — All Teams
..and select a Team Type to see the available Teams based on the Team attributes:
X
A" Tea ms Eowned By Me - Global Cowned By Me - Private Oowned By Other [JGlobal Not Restricted Close
@
03 Sr Assoc, 05 Supers, 09 Sr Partner All Active Atlanta College Park Miami New York
Portfolio
Date Created: Sep 25, 2020 Date Created: Mar 22, 2023
® Date Created: Jun 16, 2022 0 Members | Global Restricted - Owner 11 Members | Global Restricted - Owner
21 Members | Global Restricted - Owner Owned By: Lou Filerman Owned By: Lou Filerman

Owned By: Lou Filerman

008 6. € 9

Figure 10 — Team Types
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e The yellow ‘Pencil’ icon launches the Edit Team page:

Edit Team X

Audit

Global Team
Save As Criteria

Restricted

Figure 11 — Edit Team Page

e The blue ‘Plus’ icon launches the Create a New Team page

Create a New Team

Audit and Public Audit|

Global Team
Save As Criteria

Restricted

Figure 12 — Create a New Team
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e The white/blue paint brush option clears all the Team tags
e The light blue ‘Pencil and Wrench’ icon launches the Custom Search view which displays search results
from the most recent custom search session.

We also added a new permission to allow users to manage global restricted teams when they are not the
team owner.

Saved and Named Assignment Requirements
You can now save assignment requirements and name the requirements set so it can be used again without having to
redefine the requirements each time.

Assignment Requirements

[><

Named Assignment Requirements Edit Assignment

None Selected 6

None Selected

All Staff Levels (Global) Restricted - Owner I
Associates and Sr. Associates (Global) Restricted

Associates and Sr. Associatesand (Global) Restricted

Audit Skills (Global) Restricted - Owner

Audit\Accounting and Advisory (Global) Restricted

Intern or associate from audit depts and IFRS (Global) Restricted

Intern or Associate with Aviation Experience (Global) Restricted - Owner
Sr. Associates and Supervisors (Global) Restricted

test (Global) Restricted - Owner

Testing (Global) Restricted

Testing 3 skills (Global) Restricted - Owner

05 and 06 Manager (Private)

Financial (Private)

» Department

Figure 14 — Saved Assignment Requirements

Improved Best Match Scheduling
Best Match scheduling now includes matching assignment requirements (Staff Levels, Offices, Departments and Skills)
with employee interest in the particular requirement. For example, if an Assignment requires Audit Skills. . .
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[><

Assignment Requirements

Named Assignment Requirements Edit Assignment

Audit Skills (Global) Restricted - Owner 9

» Staff Level 5
» Office
» Department

» Skills s

Figure 15 — Audit Skills Requirements

...you can click the Candidates bar and see which candidates meet the assignment requirements and which candidates
are interested in the skills required for the assignment:
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Assignment Requirements X
Named Assignment Requirements Edit Assignment
Audit Skills (Global) Restricted - Owner 9
Best Matches
NAME Office CAPACITY SCHEDULED AVAILABLE COST  REQUIREMENTY INTEREST [ISTANCE ACTION
Staff Level Department
o Cornfield, Bill  Chicago 40.00 0.00 40.00 1,600.00 Yes @ 708 [ coject |
(2213) Marketing —
02 - Associate
g Asquith, Gerri  New York 40.00 8000  -40.00 4,000.00 Yes o 20 [ select
(8417) Marketing _—
06 - Manager
D Maris, Roger Chicago 40.00 104.00 -64.00 1,600.00 Yes 0 0 Select
(7254) Public i
02 - Associate Audit
o Holland, Sidra  Denver 40.00 20000  -160.00 1,600.00 Yes o 0
(2232) Public
02 - Associate Audit

Figure 16 — Candidates and Interests

You can also launch the Assignment requirements page by mousing over the assignment and clicking the three-bar icon:

081282023 09/0412023 09/11/2023 09/18/2023
Mon | Tue | Wed Thu | Fri | Sat | Sun | Mon | Tue | Wed | Thu | Fri | Sat | Sun | Mon | Tue | Wed | Thu | Fi | Sat | Sun | Mon | Tue | Wed Thu | Fri | Sat | Sun
Abbott, Mickey 87.50% (35.00 hours over 5 working days) 234.37% (75.00 hours over 4 working days) 105.00% (42.00 hours over 5 working days) 100% Available (5 working days)

W» 04 - Supervisor, New York, Marketing
Accounting & Advisory

3 Affiliated Computer Services, Inc. / Audit Services (6205-002) Hours: 152
i

+5

01 - Intern Total 0.00 hours Total 0.00 hours Total 0.00 ho  Client/Project: Affiliated Computer Services, Inc. / Audit Services (6205-002)
Start Date: 08/28/2023

End Date: 09/14/2023

Hours: 152 (Request)

Project Billing Manager: Senz, Cherie

Project Manager: Stern, Martina

Project Account Manager: Punzelt, Pam

02 - Associate Total 40.00 hours Total 0.00 hours Total 0.00 ho

Figure 17 — Assignment Requirements Link
Best Match automation can also help you find the optimal resource based on several factors:

e Travel Distance — Office to Employee Home
e Cost — based on the employee or staff level cost rate
e Interest — You can prioritize based on Employee Interest in the particular assignment requirements

Please note you can select either prioritize by Cost or by Employee Interest, but not both:
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Analytics
Best Match yt
R
Office to Em ome $109,760 Cos: 2 with Interest
0 skils
Less than 30 miles v -
- Prioritize Employee Interest
@ Optimize Cost
Start Best Match and Save | Cancel Selected Assignments
Employee/Staff Level Client/Project Scheduled Dates Scheduled Hours

RETove 01 - Intern Affiliated Computer Services, Inc. / Audit Services (6205-002) 08/07/2023 - 08/16/2023 64.00
Remove 02 - Associate Continental Airlines Inc. / Audit - Statutory (6240-001) 08/28/2023 - 09/01/2023 40.00
ROV 04 - Supervisor Burl Coat Factory Waret Corporation / As ing Services (6201-001) 08/25/2023 - 09/18/2023 128.00
Remove 05 - S¢ Supervisor Busch C ies, Inc./ O ing (6220-001) 08/27/2023 - 09/20/2023 136.00
Remove 06 - Manager Magellan Health Services Inc. / Tax - Income Tax Compliance (6224-001) 08/25/2023 - 09/14/2023 112.00
Remove 06 - Manager Affiliated Computer Services, Inc. / Audit Services (6205-002) 08/22/2023 - 09/03/2023 72.00
Remove 06 - Manager Eastman Chemical Company / Audit - Statutory (6252-001) 08/24/2023 - 09/14/2023 120.00
Remove 06 - Manager Telephone & Data Systems Inc / Transfer Pricing (6232-001) 09/01/2023 - 09/17/2023 80.00
Remove 07 - Senior i Coat Factory Corp ion / A ing Services (6201-001) 08/28/2023 - 09/17/2023 112.00
Remove 08 - Partner Rockwell Collins Inc / Audit Services (6275-001) 08/29/2023 - 09/23/2023 144.00

X

Figure 18 — Best Match Priorities

Assignment Drill Downs in Resource Project View Grid Mode
You can drill down on project assignments in Resource grid mode by clicking the Expand icon:

- Empil’e HOME TIME PROJECT  PROFILEw RESOURCE ANALYTICS REPORTS ~ ADMINISTRATION  TIMEOFF  REQUESTS

SUITE

Type: OEmployees ®Project Display: @Grid | Search for a client, project, office, department or custom fields.

Team: Custom Search@

[ Day | Week | Month | August 2023 - July 2024
Project/Code Employee / Staff Level Aug Sep
+ Add Bemis Company, Inc./Audit - Statutory (6276-001) 160.00 200.00
Total 160.00 200.00

Oct

56.00

56.00

Figure 19 — Project View Grid Mode Drill Down

Clicking the expand icon will display all the assigned staffers:
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— Empire
SUITE

HOME TIME PROJECT  PROFILE¥ RESOURCE ANALYTICS ~ REPORTS

Team: Custom Search@

[ Day ‘ Week ‘ Month J

Project/Code Employee / Staff Level
- Add Bemis Company,_Inc./Audit - Statutory (6276-001)
+ Alec Berg
+ Steve Delfalco
+ Roger Maris
+ Joe Temple

Total

ADMINISTRATION

Type: OEmployees @Project Display: 8Grid | Search for a client, project, office, department or custom fields.

August 2023 - July 2024

TIMEOFF  REQUESTS

Aug Sep Oct
160.00 200.00 56.00
72.00 120.00 0.00
0.00 0.00 56.00
64.00 40.00 0.00
24.00 40.00 0.00
160.00 200.00 56.00

Figure 20 — Expanded Project View

Summarize Assignments into a Single Row

You can now view multiple assignments for the same staffer in a single, summarized row in Project view mode in the
Analytics page or in the Resource page in Grid mode. In the example below, Alec Berg has several assignments on the

Bemis Company Audit in August and September:

— Empire

HOME TIME PROJECT PROFILEv RESOURCE ANALYTICS REPORTS ADMINISTRATION TIME OFF REQUESTS

Lou Filerman v

SUITE

Type: OEmployees ®Project Display: OGrid | Search for a client, project, office, department or custom fields.

Bemis Company, Audit - Statutory (6276-001) €3

Team: Custom Search@

>}

Day | Week Month

Edit Mode: @Off OResource

21 Aug 2023 — 24 Sep 2023

082112023 0812812023 0910412023 09/1112023

Tue | Wed | Thu
Total 40.00 hours.

Wed | Thu | Fii
Total 40.00 hours

Wed | Thu | Fri
Total 152.00 hours

sat Tue | Wed | Thu | Fri

Total 88.00 hours

Tue Mon | Tue Sun | Mon Mon

Bemis Company, Inc. / Audit - Statutory
(6276-001)

Fri

Mon | Tue | Wed

Total 40.00 hours

Today &E <4 »
09/18/2023

Thu | Fi | sat

 Bemis Company, Inc. / Audit -
| Statutory (6276-001) Hours: 40

 Bemis Company, Inc. / Audit -
| statutory (6276-001) Hours: 40

 Bemis Company, Inc. / Audit -
| Statutory (6276-001) Hours: 40

@ Berg, Alec
&Y 08 - Partner, Chicago, Public Audit

| Bemis Company, Inc. / Audit -
| Statutory (6276-001) Hours: 40

Figure 21 — Multiple Assignments

However, in Resource Grid mode, you can see them in a single row. . .
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— Empire
SUITE

HOME TIME PROJECT

PROFILE»

Type: OEmployees ®Project Display: 8Grid = Search for a client, project, office, department or custom fields.

Team: Custom Search@

[ Day I Week ‘ Month ]

Project/Code

>
[N
o

Bemis Company, Inc./Audit - Statutory (6276-001)

|+

Total

RESOURCE ANALYTICS  REPORTS  ADMINISTRATION  TIMEOFF  REQUESTS
August 2023 - July 2024

Employee / Staff Level Aug Sep Oct

160.00 200.00 56.00
Alec Berg 72.00 120.00 0.00
Steve Delfalco 0.00 0.00 56.00
Roger Maris 64.00 40.00 0.00
Joe Temple 24.00 40.00 0.00

160.00 200.00 56.00

Figure 22 — Summarized Assignments

. .0r you can see each assignment in a separate row:

HOME  TIME PROJECT

PROFILE»

ANALYTICS REPORTS  ADMINISTRATION TIME

RESOURCE

Type: OEmployees ®Project Display: @Grid | Search for a client, project, office, department or custom fields.

Team: Custom Search@

[ Day ‘ Week ‘ Month ]

Bemis Company, Audit - Statutory (6276-001) 3

August 2023 - July 2024

OFF

REQUESTS

Project
Employee / Staff Level Aug Sep Oct Nov Dec
/Code
Bemis
Company,
Inc./Audit
= Add - 160.00 200.00 56.00 0.00 0.00
Statutory.
(6276~
001)
- Alec Berg 72.00 120.00 0.00 0.00 0.00
Edit Alec Berg 0.00 40.00 0.00 0.00 0.00
Edit Alec Berg 0.00 32.00 0.00 0.00 0.00
Edit Alec Berg 40.00 0.00 0.00 0.00 0.00
Edit Alec Berg 0.00 40.00 0.00 0.00 0.00
Edit Alec Berg 32.00 8.00 0.00 0.00 0.00
Figure 23 — Assignments by Row
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Practice Engine Integration
We are pleased to announce integration between Practice Engine™ and Empire SUITE. Our integration uses the Practice

Engine APIs to populate employees, clients and jobs (projects) in Empire SUITE. Filtering options based on Empire SUITE
Teams and Portfolios are available so users can control the downloaded data:

— Empire ADMINISTRATION
SUITE
Practice Engine to Empire SUITE Data Filtering m
Employee Teams Client Portfolios Job Portfolios
Active Tax & Audit v Active Clients v Active Tax & Audit v
Maximum Row Version Maximum Row Version Maximum Row Version

2444615881 318976879 478901678

Enter the Max Row value to use when loading Employee, Client, or Job information. Please note the filtering process
applies to the following Practice Engine attributes:
e Employee Office, Department, Staff Level and Staff Type

e Client Office, and Department
e Job Office, Department and Classification

Figure 24 — Practice Engine Integration Data Filtering

Users can also control when the integration queries the Practice Engine database to downloaded updated employee,

client and jobs data:
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Practice Engine Schedule
Start Time: End Time: Frequency: In the next available time slot run:
06:00 AM ©) 09:00 PM ®© Every 15 Minutes v
Run on:
Monday Tuesday Wednesday Thursday Friday (JSaturday (J Sunday
Time slot Monday Tuesday Wednesday Thursday Friday Saturday Sunday :
6:00 Employee v Employee v Employee v Employee v Employee v
6:15 Client v Client v Client v Client v Client v
6:30 Job v Job v Job v Job v Job v
6:45 Job v Job v Job v Job v Job v
7:00 Client v Client v Client v Client v Client v
715 Job v Job v Job v Job v Job v
7:30 Job v Job v Job v Job v Job v
7:45 Job v Job v Job v Job v Job v
8:00 Client v Client v Client v Client v Client v v

Figure 25 — Practice Engine Integration Schedule

If your firm uses Practice Engine for practice management, let us show you how integration between the two
applications will improve your ability to schedule your employees more effectively for audit, tax compliance and CAS
jobs.

Include/Exclude Pending PTO Events

We've added the ability to include or exclude Pending PTO Events from the Home Page banner. Click the Funnel
icon to open the filter and click the checkbox to include Pending PTO events as appropriate:

- Empire

SUITE
Time Off - Next 14 days Y Filter By: (My Office  (IMy Department] EPending | Teams: v| Days Forward:[14 Days v| SortBy:[Employee v| X

a(:obb, Robert Jury Duty - Call In Daily 06/12/2023 OCobb, Robert Sick Time 06/14/2023 “Cobb, Robert Vacation 06/09/2023-06/15/2023 (Pending)

My Profile & View Your Profile. % My Schedule

L2
L 3]
x

Figure 26 — Pending PTO Events
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Option to sort and view staff in a resource view alphabetically or by staff level alphabetically
We've added an option in the Resource Display Options to allow users to view employees either alphabetically or
alphabetically by staff level:
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Options X

General Options
(@ Display Day Heading in the Week and Day View

@ Auto Save

Combine Summary Bar Across Periods

Assignment Height

Medium

Split Assignment

After 7 days

# of Months To Display in the Month View

12

# of Weeks To Display in the Week View

4

# of Days to Display in the Day View

.
Ignore Weekend in the Day View
Sort
‘ Staff Level/Employee ‘ N
Employee
Staff Level/Employee

Figure 27 — Resource Page Staff View Options
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Users are now sorted alphabetically, but by staff level:
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- Empire
SUITE

Type: ®@Employees

Team: Custom Search@)
Q Edit Mode: @Off OResource

Day Week Month

Cornfield, Bill
02 - Associate I

Chicago

Holland, Sidra
02 - Associate
Denver

Public Audit

Accounting & Advisory
Air Transportation  +10

Maris, Roger
02 - Associate

Chicago

Temple, Joe
02 - Associate
Chicago

@ Abbott, Mickey
03 -Senior Associate
New York
Marketing

Accounting & Advisory
Accounting & Advisory  +26

a Diffin, Brian
' 03 -Senior Associate

Chicago
Public Audit

Display Options: [ @

T

HOME
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Figure 28 — Alphabetically by Staff Level Mode

Home Page Improvements — Opportunities and Skills/Interests Buttons
We've added Skills and Interests and Review Opportunities buttons to the user’s home page when the user is configured
in Full Screen mode:

— Erl?ﬁlrEe HOME TIME  PROJECT PROFILEy RESOURCE  ANALYTICS REPORTS ~ ADMINISTRATION TIME OFF REQUESTS ), Lou Filerman »
Skills and Interest | Review Opportunities | Add Schedule ~
This Week's Assignments Resource View @ My Schedule Edit Mode: @Off OResource  OTime Entry
Cli J Hours Status Day | Week Month 21 Aug 2023 - 24 Sep 2023 Today <« »
StartDate  End Date
Continental Aiines Inc.  08/21/2023  08/252023  40.00 Approved 082112023 08282023 091042023 0ar112023 0sr182023
Audit - Statutory (6240- Mon | Tue |wed | Thu | Fi | sat | sun | mon [ Tue |wea | Thu | Fi | sat | sun | Mon | Tue | wed | Thu [ Fi | sat | sun | Mon | Tue |wed | Thu | Fi [ sat [ sun | Mon | Tue |wed | Thu | Fi | sat | sun
001) @ 100.00% (40.00 hours over 5 working days) 100.00% (40.00 hours over 5 working days) 100.00% (32.00 hours over 4 working days) 40.00% (16.00 hours over 5 working days) 100% Available (5 working days)

Next Week's Assignments

Clie i LETTERECTERE: Continental Airines Inc. / Audit -
Start Date  End Date ‘Statutory (6240-001) Hours: 40

Major League Baseball /
Executive Retums (45891

01) Hours: 32

Casey's General Stores 081282023 08/312023  32.00 Approved °
Inc. Audit - Statutory
6234-001) )

Buriington Coat Factory 09/01/2023  09/01/2023 8.00 Approved
Warehouse Corporation
Accounting Services

(6201-001)

Future Assignments

Cli i Hours Status
StartDate  End Date

Major League Baseball  00/04/12023  09/082023 3200 Approved
Executive Retumns
(45891-01)

New Jersey Resources  00/11/2023  09/1212023  16.00 Approved
Corporation Consulting
(6209-001) )

Display Options: Set Width: eemgy———— 2% O @ Change Employee

Figure 29 — Opportunities and Skills Home Page Buttons

Employee Profile and Custom Fields
The employee profile page now includes Custom Fields:
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Employee Info

Name
Start/End Date
Office
Department
Staff Level
Employee Type
Reports To

Email Address

Custom Fields
= Access to car

= Team

Employee Skills

Description

Profile Employee Schedule

Employee Profile

Abbott, Mickey (2226)
04/01/2009 -

New York

Marketing

04 - Supervisor
Employee

Berg, Alec

WEF520-22@wsg.com

Employee Profile Details

Ranking Interest

Audit \Accounting & Advisory Moderately

Interested

1>

Figure 30 — Employee Profile and Custom Fields

Toggle Between Assignment Requirements and Edit Assignment
You can now toggle between assignment requirements and the assignment. From the Requirements page, click the Edit

Assignment link:
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Assignment Requirements

Named Assignment Requirements

All Staff Levels (Global) Restricted - Owner

» Staff Level 10
» Office
» Department

» Skills 2

Edit Assignment

© 0

[><

Figure 31 — Assignment Requirements/Edit Assignment Toggle

To toggle to the Assignment Requirements from the Edit Assighment page, click the Edit link:
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Assignment History

Modified By:
Filerman,
Lou
Status: REQUEST
Date Range:
08/28/23 -
09/14/23
Hours: 152
Modified Date:
08/17/23
Source: Web

Editor

.- Edit Assignment

INFORMATION The number of assigned hours (152.00) is greater than the Employee availability for
(Abbott, Mickey ) in the period (16.00). This will result in a conflict for the Employee

START DATE END DATE
08/28/2023 09/14/2023
EMPLOYEE =~

Abbott, Mickey

CLIENT / PROJECT

Affiliated Computer Services, Inc. / Audit Services

TASK LIST / TASK

ASSIGNMENT REQUIREMENTS

All Staff Levels (Global) Restricted - Owneiv!

rm
=+

STATUS OApproved OTentative @Request  ALLOCATION @Hours ~ 152.00 OFull Time OAvailable Time
EMPLOYEE COMMENT ® Employee O Manager O Request
Enter an employee comment.
4
SCHEDULE DETAILS
Sun Mon Tue Wed Thu Fri Sat Total
08/27/2023 7.00 7.00 7.00 7.00 7.00 000 35.00
09/03/2023 000 15.00 15.00 15.00 15.00 15.00 000 75.00
09/10/2023 000 000 14.00 14.00 14.00 42.00

Figure 32 — Assignment Requirements Toggle

Performance Evaluations Enhancements
We've enhanced our Performance Evaluations functionality by adding a user configurable approval process, as well as
adding support for importing Performance Evaluations criteria. Users with the appropriate security permission can
define the Performance Evaluations approval process based on the evaluation type — annual, disciplinary, etc. —and

assign reviewers and due dates:
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Create Performance Evaluations m

People to be Reviewed Employee profile types

Q Search teams Performance Evaluation v
Type of evaluation

Performance Reviews\Annual Reviews v

O Last Name FirstName Status Employee Code Office Department Staff Level Employee TGS
08/25/2023
O 8‘ Abbott Mickey Active 2226 New York Marketing 04 - Supervisor Employ: Assign reviewer
Q Search teams
(] @ Asquith Gerri Active 8417 New York Marketing 06 - Manager Employee —
Mickey, Abbott
8 Office: New York E]
O @ Berg Alec Active 2229 Chicago Public Audit 08 - Partner Employ: ) Depariment: Marketing
s Staff Level: 04 - Supervisor
Gerri, Asquith
(] a Bregman Judy Active 8418 College Park Marketing 08 - Principal Employee — Office: New York
Department: Marketing D
Staff Level: 06 - Manager
(] ﬂ Button Rose Active 8407 Miami Finance 05 - Sr Supervisor | Employee — Alec, Berg
Office: Chicago
Department: Public Audit E]
C] ‘ Cai Wei Active 2215 San Diego Public Audit 04 - Supervisor Employe: Staff Level: 08 - Partner
Judy, Bregman
Office: College Park
O e Chang Andy Active 8401 Seattle Public Audit 08 - Principal Employee — ( Department: Marketing ]
N

Staff Level: 08 - Principal

Show 10 v entries «-2 3 4 5 » «2 3 4 5 »

Figure 33 — Creating Performance Evaluations
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