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What’s New in Empire SUITE December 20227

Enhancements in this Release
In addition to bug fixes and ongoing performance improvements, we’ve added the following new features to the Empire

SUITE:

Make PTO requests from the home page in self-scheduling mode
Project and Project Portfolio view on the Resource page
Teams/Portfolios management redesign

Empire RESOURCE grid view mode

Redesigned Best Match

New Ul for scheduling recurring assignments

Multiple resource ‘move assignment’ capability
Add/edit Projects from Empire RESOURCE

Delete multiple selected assignments with a single menu
Added project information to Empire RESOURCE

Added the project forecast view to Empire RESOURCE
PTO Exception Rules

PTO Requests, Reviews and Statements from the User Home Page
Users can now make PTO requests, review any pending approvals and display their PTO statement from the home page
when in self-scheduling mode. Click the down arrow to the right of the Add Schedule button to display the PTO request

options

001

®

Add Schedule

This Week's Assignn

Client/Project

16 Handles Expatriate
Returns (24670-
01xyzabcdef (4561)
2348908234) (7)

Winn Dixie Stores Inc
Audit - Statutory (6264-

@
PTO Administration
Vacation (99980-01)

HOME TIME

w

Add PTO ource View @ My Schedule
Add Sick Time s Status Day Week Month
PTO Review 0 Request 11728122 12/05/22
) MorTueWe(Thu| Fri |Sat SunMorTueWe(Thu| Fri |S
Display My Statement 22.50% (9.00 hours over 100.00% (40.00 hou
11/28/22 11/28/22 1.00 Approved
16 Handles /
Expatriate
11/30/22 11/30/22 8.00 Approved Returns

PROJECT  PROFILE¥y  RESOURCE

(24670-

3|Page



Figure 1 — PTO Requests from My Schedule Page

Project/Project Portfolio View
We've added a project portfolio view and portfolio management capability to the Resource page. Click the Project radio
button to change the display to a project-oriented view:

HOME  TIME PROJECT PROFILEw RESOURCE ANALYTICS REPORTS  ADMINISTRATION  TIME OFF REQUESTS

FRIEC TR Type: OEmployeed ®Project [Display: OGrid | Search for a client, project, office, department or custom fields.

Figure 2 — Resource Page Project View

You can create approved assignments, tentative assignments and requests in Project mode just as in Resource mode.
Click the Add Schedule button in the upper left corner, or as in Resource mode, click and drag in the calendar pane to
create a new assignment. You can manage existing assignments in Project mode the same as in Resource mode — simply
left-click the assignment to display the menu items and edit, delete or reassign as appropriate:

16 Handles / Expatriate Returns
(24670-01) Hours: 40

Edit Assignment

Reassign Assignment

Copy Assignment

Project Team

Approve Assignment

Delete Assignment

Best Match

Add to Selected Assignments

Close

Figure 3 — Project Mode Assignment Menu Options
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Add projects, view project and edit project information from the Resource page
Users with the appropriate security permissions can now add new projects and view and edit existing projects without
leaving the Resource page. While in Project View mode, click the down arrow to the right of the Add Schedule button:

HOME TIME  PROJECT  PROFILEw RESOURCE

Add Schedule ~ pe: OEmployees ®Project Display: JGrid = Search for a client, p

F Add Project Display Search Criteria

Figure 4 — Adding a Project from the Empire RESOURCE Page

You can also view and edit an existing project from the Resource page while in Project mode by mousing over the
project name and clicking the Pencil icon:
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HOME  TIME PROJECT PROFILE» RESOURCE

Type: OEmployees ®Project Display: JGrid = Search for a client, pr

F Add Project rojects 2 o ‘ Display Search Criteria

Q Edit Mode: @Off OResource

Day Week Month

12/19/22
Mon Tue Wed Thu Fri Sat Sun Mon
American Axle & Manufacturi oldings, Total 0.00 hours

Inc. / Audit - Statutory @

) Edit project
‘ Holland, Sidra
02 - Associate, Denver, Public Audit

Maris, Roger
" 02 - Associate, Chicago, Public Audit

6 Mischke, Sue Ellen
04 - Supervisor, Chicago, Public Audit

a Temple, Joe
02 - Associate, Chicago, Public Audit

Figure 5 — Editing a Project from the Resource Page

Redesigned Teams/Portfolio Management

We've redesigned the Ul for creating and managing Teams and Portfolios. To select an existing Team, click the red down
arrow:
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HOME  TIME PROJECT PROFILE»

Type: @Employees OProject Display: JGrid = Search fol

Teams: Audit (Global) o [ Display Search Criteria

Select a Team
Q Edit Mode: @Off OResource

Figure 6 — Selecting a Team

To edit an existing team, click the yellow pencil icon:

HOME TIME PROJECT PROFILE»

Type: @Employees OProject Display: JGrid = Search fa

Teams: Audit (Global) 2 Display Search Criteria

Q Edit Mode: @Off OResource [ EditaTeam

Figure 7 — Editing a Team

To add a new Team, click the blue Plus Sign icon:

HOME TIME  PROJECT  PROFILEw

Type: ®@Employees OProject Display: OJGrid = Search fd

Teams: Audit (Global) © | Display search Criteria

Add a New T
Q Edit Mode: @Off (OResource 2 fvew feam

Figure 8 — Adding a New Team
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Redesigned Best Match
We’ve updated our Best Match capability by changing the assignment selection from all assighments to allow the user to

select which assignments to apply Best Match to. Click the Gear Icon to add a Staff Level assignment to Best Match:

E HOME TIME PROJECT  PROFILEw RESOURCE ANALYTICS ~ REPORTS ~ ADMINISTRATION  TIMEOFF  REQUESTS

JRLRE Tl Type: ®Employees OProject Display: OGrid ' Search for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status.

Teams: Audit New York Only (Global) @

Q Edit Mode: @Off OResource

Day | Week Month 5 Dec 2022 - 8 Jan 2023

12/05/22 12112122 1219722 12126122
Mon | Tue | Wed | Thu Fri Sat | Sun | Mon | Tue | Wed | Thu Fri Sat | Sun | Mon | Tue | Wed | Thu Fri sat on | Tue | Wed | Thu Fri Sat | Sun | Mon | Tue
Total 28.00 hours

Total 40.00 hours Total 80.00 hours Total 36.00 hours

02 - Associate
i Giant Stores / Audit (45681-01) Hours: 44

i Giant Stores / Audit (45681-01) Hours: 156

Client/Project: Giant Stores / Audit (45681-01)
Start Date: 11/28/22

End Date: 12/23/22

Hours: 156

[ 16 Handles / Expatriate Retumns
(24670-01) Hours: 40

Total 36.00 hours

Total 40.00 hours

Total 0.00 hours

Figure 9 — Adding a Staff Level Assignment to Best Match

The counter in the Select Assignments button will show the total of selected assignments:

E RESOURCE

PYNEECN Type: @Employees OProject  Display: OGrid ISearch for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status.

Teams: Audit New York Only (Global) @

e Edit Mode: @Off OResource

Lou Filerman »

Day  Week Month 5 Dec 2022 - 8 Jan 2023 Today fH <« »

12005722 12112122 1211922 12126122 01102123
Mon | Tue | Wed | Thu | Fri | sSat | Sun | Mon | Tue | Wed | Thu | Fi | Sat | Sun | Mon | Tue | Wed | Thu | Fi | Sat | Sun | Mon | Tue | Wed | Thu | Fi | Sat | Sun | Mon | Tue | Wed | Thu | Fi | sat | sun
Total 36.00 hours Total 28.00 hours Total 16.00 hours

Total 40.00 hours. Total 80.00 hours.

| Giant Stores / Audit (45681-01) Hours: 44

02 - Associate

[ Giant Stores / Audit (45681-01) Hours: 156

Client/Project: Giant Stores / Audit (45681-01)
Start Date: 12/27/22

16 Handles / Expatriate Retums.
24670-01) Hours: 40 End Date: 01/03/23
i Hours: 44
. . ‘Total 0.00 hours Total 40.00 hours Total 36.00 hours Total 28.00 hours “Tolal 0.00 hours’
03 -Senior Associate
i Burlington Northemn Santa Fe Corporation / Audit - Statutory (6203-001) Hours: 76 i Burlington Northemn Santa Fe ||
Corporation / Audit - Statutory
| (6203-001) Hours: 28
Total 0.00 hours “Total 40.00 hours Total 36.00 hours Total 26.00 hours Total 0,00 hours

04 - Supervisor
| Buriington Northem Santa Fe |

i Buriington Northem Santa Fe Corporation / Audit - Statutory (6203-001) Hours: 76
i Corporation / Audit - Statutory

| (6203-001) Hours: 28

Figure 10 — Selected Staff Level Assignments Counter

Click the Selected Assignments button to get started:
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Selected Assignments i) ~

Display Selected Assignments

General Options

Select all Staff Level Assignments

t Delete Selected Assignments

Cancel Selected Assignments

Figure 11 — Selected Assignment General Options

The Display Selected Assignments option will show the currently selected Assignments:

Remove

Remove

Remove

Remove

Employee/Staff
Level

03 -Senior

Associate

04 - Supervisor

02 - Associate

Selected Assignments

Start Best Match and Save Cancel Selected Assignments

Client/Project

Burlington Northern Santa Fe Corporation / Audit -
Statutory (6203-001)

Burlington Northern Santa Fe Corporation / Audit -
Statutory (6203-001)

Giant Stores / Audit (45681-01)

Scheduled Dates

12/12/22 -
01/01/23

12/12/22 -
01/01/23

09/02/22 -
01/03/23

k3

Scheduled

Hours

104.00

104.00

664.00

Figure 12 — Display Selected Staff Level Assignments

The Select All Staff Level Assignments option will add any existing Staff Level assignments that haven’t been selected
into the group. Staff Level Assignments added by the Select All option will have a check mark indicating they have been
added to the group:
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PROJECT

HOME

TIME

PROFILE»

RESOURCE

Team: Audit o
()

Day Week Month

01 - Intern

02 - Associate

03 -Senior Associate

‘ Display Search Criteria

Edit Mode: @Off (OResource

1219722

Mon Tue Wed Thu Fri

Total 40.00 hours

{ Affiliated Computer Services, Inc./
i Audit Services (6205-002) Hours: 40 ;

Total 36.00 hours

i LandAmerica Financial Group Inc. /

Due Diligence (6211-001) Hours: 36

Total 36.00 hours

! Giant Stores / Audit (45681-01)
Hours: 36

Sat Sun Mon

Figure 14 — Selected Staff Level Assignments

We have also enhanced our Skills functionality so it can be included as a requirement for resource assignments as

appropriate.
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Recurring Assighnments
We've added a new Ul to support recurring assignments. Recurring assignments can be created in Empire RESOURCE in

either employee or project view mode. To create a recurring assignment, create an assignment by either clicking and
dragging in the calendar pane or by clicking the Add Schedule button in the upper right corner of the page:

- Empire
SUITE

Day Week Month

Wype: ®Employees OProject Display: OGrid

Team: CAS Payroll (Global) @ [ Display Search Criteria

Q Edit Mode: @Off OResource

REQUESTS

RESOURCE ANALYTICS REPORTS ~ ADMINISTRATION TIME OFF

HOME  TIME PROJECT PROFILE¥

Search for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status.

Figure 15 — Empire RESOURCE Add Schedule

In this example, we’ve created a one day a week payroll processing assignment:
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<< Edit Assignment X

START DATE END DATE
12/20/2022 12/20/2022

@ EmPLovEE

Ipswich, Roger
CLIENT / PROJECT

Maxwell Babinsky & Clark CPAs - It's A Grind - recurring payroll (247485)

TASK LIST / TASK

Bookkeeping - Payroll Processing ()

LOCATION

Client Location
STATUS @Approved OTentative ORequest ALLOCATION OHours @Full Time | 100 v| OAvailable Time

EMPLOYEE COMMENT ® Employee O Manager O Request

Enter an employee comment.

SCHEDULE DETAILS

Sun Mon Tue Wed Thu Fri Sat Total

12/18/22 8.00 8.00

Figure 16 — Weekly Payroll Processing Assignment

Once the assignment is created, click the Gear icon for the assignment, or left-click the assignment and select
Add to Selected Assignments:
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HOME  TIME PROJECT PROFILE» RESOURCE ANALYTICS REPORTS ADMINISTRATION Tl

Type: ®Employees OProject Display: OGrid | Search for an Employee, Office, Department, Staff Level, Skill, Custom

Team: CAS Payl‘O” (GlObal) o [ Display Search Criteria
Q Edit Mode: @Off OResource
Day | Week  Month 19 Dec 2022 — 22 Jan 202
12/19/22 12/26/22
Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue
“ Abett, Mickey 66.66% (24.00 hours over 5 working days) 85.71% (24.00 hours over 4 working days) 1009
04 - Supervisor, New York, Marketing i Apple Computer, Inc.{ i Apple Computer, Inc }
g Asquith, Gerri 100.00% (36.00 hours over 5 working days) 100.00% (28.00 hours over 4 working days) 1009
05 - Sr Supervisor, Seattle, Marketing i PTO Administration / FMLA (99980- | i PTO Administration / FMLA }
‘ Chang’ Andy 100.00% (36.00 hours over 5 working days) 100% Available (4 working days) 100.00%
08 - Principal, Seattle, Public Audit i Best Buy Co., Inc. / Audit Services
. Hanke, Jason
06 - Manager, Chicago, Public Audit i Anadarko |} Jacobs Engineering Group Inc./ Tax - Gen. Corp. & Intl Tax (6223-001) Hours: }
. IDSWiCh, Roger 22.22% (8.00 hours over 5 working days) 100% Available (4 working days) 1009
05 - Sr Supervisor, Denver, Finance m
0 Mischke, Sue Ellen rking days) 100% Available (4 working days) 1009
04 - Supervisor, Chicago, Public Audit Edit Assignment
@ Sacamano, Bob Reassign Assignment rking days) 100% Available (4 working days) 1009
04 - Supervisor, Denver, Public Audit )
Copy Assignment
01 - Intern urs Total 0.00 hours
Project Team i

Delete Assignment Total 56.00 hours

urs
i Giant Stores / Audit (45681-01) Hours: 44
Best Match i Giant Stores / Audit (. ) Hou

02 - Associate

nc./ } i LandAmerica Financial Grougi
03 -Senior Associate Add to Selected Assignments | urs Total 28.00 hours
Close | i Buriington Northem Santa Fe}

04 - Supervisor Total 28.00 hours

i Burlington Northemn Santa Fe i Burlington Northem Santa Fe}

oY = = S 2 Zolal0D 00 boss Zolal0 00 boss

Figure 17 — Add to Selected Assignments

The Selected Assignments counter has been incremented to include the new selected assignment. Click the
down arrow at the right of the Selected Assignments to open the menu:

o
Recurring Assignment Options

D D CD D) serianunt QD

User Defined Interval - Days Occurrences

e

User Defined Interval - Weeks Occurrences
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Figure 18 — Recurring Assignment Options

In this example, we’ll set up an assignment for every other Tuesday for eight occurrences:

il
Recurring Assignment Options

Save

User Defined

User Defined 2 8 Save

Figure 19 — Recurring Assignment Setup

And here is the recurring assignment in the calendar:

PROJECT PROFILE¥ RESOURCE ANALYTICS REPORTS ADMINISTRATION TIME OFF REQUESTS Lou Filerman v

— Empire HOME  TIME

SUITE

Type: ®Employees OProject Display: OGrid | Search for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status. Clear

Display Search Criteria Selected Assignments ¥

Select All Staff Level Assignments

Team: CAS Payroll (Global) @

Q Edit Mode: ®@Off OResource General Options

Day | Week Month

19 Dec 2022 — 22 Jan 2023

12119122 1226122

Mon | Tue | Wed | Thu | Fi | sat | sun | Mon | Tue | wed | Thu | Fi | sat

66.66% (24.00 hours over 5 working days) 85.71% (24.00 hours over 4 working days)

6 Abbott, Mickey
04 - Supervisor, New York, Marketing
e Asquith, Gerri

05 - Sr Supervisor, Seattle, Marketing
ﬁ Chang, Andy

08 - Principal, Seattle, Public Audit
’ Hanke, Jason

06 - Manager, Chicago, Public Audit
‘ Ipswich, Roger

05 - Sr Supervisor, Denver, Finance
e Mischke, Sue Ellen

04 - Supervisor, Chicago, Public Audit

8 Sacamano, Bob
04 - Supervisor, Denver, Public Audit

i Apple Computer, Inc ]

100.00°

4
| PTO Administration / FMLA

100% Available (4 working days)

100.00% (36.00 hours over 5 working days)
ours over 5 worig days)

100% Available (4 working days)

22348 00 hours over 5 working days)
100% Available (5 working days) 100% Available (4 working days)

100% Available (5 working days) 100% Available (4 working days)

n | Mon | Tue

01102123

Wed | Thu | Fi | sat

100% Available (4 working days)

100% Available (4 working days)

100.00% (32.00 hours over 4 working days)

{ BestBuy Co. Inc./Audit |

100.00% (32.00 hours over 4working days)

i Jacobs Engineering Group Inc. / Tax - Gen. Corp. & Int1 Tax (6223-001) Hours: 112 3

0110923

n | Tue | Wed | Thu | Fi | Sat

100% Available (5 working days)

100% Available (5 working days)

100% Available (5 working days)

100.00% (40.00 hours over 5 working days)

M o« »

01/16123

n | Mon | Tue | wed | Thu | Fi | sat | sun

u
125.00% (40,00 hours over 4 working days)

16 Handles / Expatriate Retums

100% Available (4 working days)
100% Available (4 working days)

125.00% (40.00 hours over 4 working days)

10¢
Client/Project: Maxwell Babinsky & Clark CPAs / It's A Grind - recurring payroll (247485)
Task List / Task: Bookkeeping / Payroll Processing

10¢

Start Date: 01/03/23
End Date: 01/03/23
Hours: 8

hours over 4

100% Available (4 working days)

100% Available (4 working days)

Figure 20 — Recurring Assignments in the Calendar

You can create recurring assignments using Daily, Weekly, Monthly, Quarterly, Semi-Annual and Annual
intervals and occurrences. Be sure to have the Calendars, Summary Periods and Approval Periods configured

to allow the desired intervals and occurrences.

Enhanced Move Assignment Capability

You can now select and move assignments for multiple resources instead of one resource at a time. Click the

Gear icon to select the assighments you want to move.
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HOME TIME PROJECT PROFILE» RESOURCE

Type: OEmployees ®@Project Display: OGrid = Search for a client,

Portfolio: Active Projects 2 @ | Display Search Criteria

Q Edit Mode: @Off OResource

Day @ Week Month

12119722
Mon Tue Wed Thu Fri Sat Sun Mon
American Axle & Manufacturing Total 128.00 hours
Holdings, Inc. / Audit - Statutory
‘ Holland, Sidra e
02 - Associate, Denver, Public Audit

i American Axle &

.+ Maris, Roger
WA 02 - Associate, Chicago, Public Audit

. i American Axle &
O Mischke, Sue EIIe :
04 - Supervisor, Chicago, Public Audit

i American Axle &
Q Temple, Joe :
02 - Associate, Chicago, Public Audit

Burlington Northern Santa Fe Total 0.00 hours
Corporation / Audit - Statutory

Figure 21 — Select an Assignment to Move

..or click the Gear icon by the project name to select all assignments for a project:
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- Empife HOME  TIME PROJECT PROFILE» RESOURCE

SUITE
Type: OEmployees ®Project Display: OGrid = Search for a client, g
Portfolio: Active Projects 2 @@ | Display Search Criteria |

Q Edit Mode: @Off OResource
Day Week Month

12/19/22
Mon Tue Wed Thu Fri Sat Sun Mon

QUIS

American Axle & Manufacturing
Holdings, Inc. / Audit - Statutory {o}@&

Click to automate all assignments

‘ HO"and, Sidra i ANICTILAI ARG O
02 - Associate, Denver, Public Audit

i American Axle &

Maris, Roger
02 - Associate, Chicago, Public Audit

. i American Axle &
‘ Mischke, Sue Ellen -
04 - Supervisor, Chicago, Public Audit
i American Axle &
Q Temple, Joe :
02 - Associate, Chicago, Public Audit

Figure 22 — Select All Assignments for a Project

This will update the Selected Assignments counter. Click the down arrow to the right of the Select
Assignments button to open the menu which includes Move Assignment Options:
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Lou Filerman »

Clear

Selected Assignments [ ~

General Options
Display Selected Assignments
Select All Staff Level Assignments
Delete Selected Assignments

put
Cancel Selected Assignments

Recurring Assignment Options

@D CD CD D seriamunt CID

User Defined # of Days 1 Occurrence
User Defined # of Weeks 1 Occurrence

Move Assignment Options

Move By # of Days

Move By # of Weeks

Figure 23 — Move Assignment Options

In this example, to move all the assignments by 4 weeks, enter 4 in the Move By # of Weeks field and click

Save:
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Selected Assignments [ ~

Display Selected Assignments

General Options

Select All Staff Level Assignments

Delete Selected Assignments
hourt

Cancel Selected Assignments

Recurring Assignment Options

User Defined = # of Days 1 Occurrence Save

User Defined # of Weeks 1 Occurrence Save

Move Assignment Options

Move By # of Days

hou

Figure 24 — Moving the Selected Assignments

You can move by Days, Weeks, Months, Quarters, Semi-Annually or Annual increments. Please make sure
your Calendars, Approval Periods and Summary Periods have been configured to support the desired change.
Here you can see the selected assignments have been moved out 4 weeks. You can move assignments back
by entering a negative number in the Move By Days or Move By Weeks field.
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Empire

HOME TIME PROJECT PROFI! RESOURCE ANALYTICS REPORTS INISTRATION TIME OFF REQUESTS

SUITE

Type: OEmployees ®Project Display: OGrid | Search for a client, project, office, department or custom fields.

Display Search Criteria

Portfolio: Active Projects 2 @

>

Edit Mode: @Off OResource

American Axle & Manufacturing
Holdings, Inc. / Audit - Statutory

Maris, Roger
W02 - Associate, Chicago, Public Audit

Holland, Sidra
02 - Associate, Denver, Public Audit

Mischke, Sue Ellen
04 - Supervisor, Chicago, Public Audit

Temple, Joe
02 - Associate, Chicago, Public Audit

Selected Assignments

General Options

Select All Staff Level Assignments

Day | Week Month 19 Dec 2022 — 22 Jan 2023 M o« »
12119122 12026122 01102123 01109123
Mon | Tue | Wed | Thu | Fi | sat | sun | Mon | Tue | wed | Thu | Fri | sat | Sun | Mon | Tue | wed | Thu | Fri | sat | sun | Mon | Tue | wed | Thu | Fi | sat sat | sun
Total 0.00 hours. Total 0.00 hours Total 0.00 hours Total 0.0 hours.

Figure 25 — Selected Assignments After Move By

You can also delete assignment by selecting them into the list or remove all the selected assignments from the
list using the Delete Selected Assignments and Cancel Selected Assignments options as seen in Figure n above.

Empire RESOURCE Grid View

We've added a grid view mode to the Resource page. By clicking the Grid checkbox. . .

HOME TIME PROJECT PROFILE¥ RESOURCE ANALYTICS

DMINISTRATION

TIME OFF REQUESTS

- OGrid

Type: ®@Employees OProject Displa

Search for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status.

Figure 26 — Empire RESOURCE Grid Mode Checkbox

...you can change this view. . .

— Empire
SUITE

ANALYTICS

HOME TIME PROJECT PROFI! INISTRATION TIME OFF QUESTS

RESOURCE

Type: ®Employees OProject Display: 0Grid  Search for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status.

Team: Audit @ splay Search Cri
€  EditMode: ®0ff  OResource
Day | Week Month 19 Dec 2022 — 22 Jan 2023
e 122822 o223
won | Tue | Wea | Thu | Fi | Sat | Sun | Mon | Tue | Wea | Thu | F | Sat | Sun | Mon | Tue | Wed | Thu | Fn | sat | sun
Berg, Alec 100.00% 25,00 hours over 4 working days) 100.00% (52,00 hoursover 4 woringdays)
08 - Partner, Chicago, Public Audit } 16 Handles / Expaiate Retums i American Axie &
Diffin, Brian 100.00% (36.00 hou i 100.00% 4 100.00% (32.00 hours over 4 working days)

 Ceridian Corp. / Audit -

Ceridian Corp. / Audit -

100.00% (32.00 hours over 4 working days)

i Ceridian Corp. / Audit -

{ Ceridian Corp. / Audit - Statutory.

03 -Senior Associate, Chicago, Public Audit

Edwab, Marion G OINS5 00 s
1444 02 - Associate, San Diego, Finance i PTO Administration / Vacation i
100.00% (3 he ar 100.00% 4 100.00% (32.00 hours over 4 working days)

Filerman, Lou
04 - Supervisor, Chicago, Public Audit

8
®
o

Display Options:

 Jones Apparel Group Inc. /]

100.00% (32.00 hours over 4 working days)

| Ceridian Corp. / Audit -

100.00% (32.00 hours over 4 working days)

} Prudential Financial Inc./

; Ceridian Corp. / Audit - Statutory

Ceridian Corp. / Audit -
100.00% (36.00 hours

Ceridian Corp. / Audit - [ Ceridian Corp. / Audit - Statutory
i Prudential Financial Inc. / Audit

'200.00% (72.00 hours over 5 working days)

Findler, Sally
05 - Sr Supervisor, Chicago, Public Audit

Finnegan, Brie
08 - Partner, Chicago, Public Audit

100.00% (32.00 hours over 4 working days)

| Magellan Health Services Incj]
225.00% (72.00 hours over 4 working days)

| Affiated Computer Services, Inc. /

Finnegan, Lea
04 - Supervisor, Chicago, Public Audit

i Magellan Health Services Inci

" 2 100.00% (28.00 hours over 4 working days)
Finnegan, Martina

09 - Senior Partner, Chicago, Public Audit

Brown-Forman Corporation / Audit

{ Prudential Financial Inc. / Audit

| Prudential Financial Inc. /

 Prudential Financial Inc. /

100.00% 100.00% (32.00 hours over 4

days)

Hamilton, Jason
08 - Partner, Chicago, Public Audit

| Prudential Financial Inc. /

{ Prudential Financial Inc. / Audit } Prudential Financial Inc. /

142.85% (40.00 hours over 4 working days)

| Jacobs Engineering Group Inc. / Tax -

111.11% (40.00 hours over 5 working days)

Jacobs Engineerin

100.00% (32.00 hours over 4 working days)
| Jacobs Engineering Group

100.00% (32.00 hours over 4 working days)

Hanke, Jason
06 - Manager, Chicago, Public Audit

Howe, Rebecca
05 - Sr Supervisor, New York, Public Audit

| Prudential Financial Inc. /

{ Prudential Financial Inc. / Audit } Prudential Financial Inc. /

@ Display Staff Levels

o @

Filerman v

Cleal

Selected Assignments

r

Today m <4 »
0109123 011623
Mon | Tue | Wed | Thu | Fi | Sat | Sun | Mon | Tue | Wed | Thu | Fi | sat | Sun
100.
‘American Axle & Manufacturing i American Axle &

20.00% (8.00 hours over 5 working days)

100.00% (40.00 hours over 5 working days)

eridian Corp. / Audit - Statutory
100.00% (40.00 hours over 5 working days)
jones Apparel Group Inc. / Audit -

100.00% (40.00 hours over 5 working days)

100% Available (4 working days)
100% Available (4 working days)
125.00% (40.00 hours over 4 working days)
i Jones Apparel Group Inc. / Audit-

25.00% (8.00 hours over 4 working days)

eridian Corp. / Audit - Statutory
100.00%
i Prudential Financial Inc./ Audit i Prudential Financial inc./
100.00%

Magellan Health Services Inc. / Tax - §
100.00% (40.00 hours over 5 working days)
rudential Financial Inc. / Audit

100.00% (40.00 hours over 5 working days)

rudential Financial Inc. / Audit

100.00% (40.00 hours over 5 working days)

| Jacobs Engineering Group Inc. / Tax -

100.00% (40.00 hours over 5 working days)

rudential Financial Inc. / Audit

Magellan Health Services Inc]

100.00% (32.00 hours over 4 working days)

} Prudential Financial Inc. /

100.00% (32.00 hours over 4 working days)

} Prudential Financial Inc. /

[ 125.00% (40.00 hours over 4 working days) |
[ Jacobs Engineering Group Inc. / Tax -}

100.00% (32.00 hours over 4 working days)

} Prudential Financial Inc. /
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Figure 27 — Empire RESOURCE Calendar View Mode

.. .to this view. Please note the totals at the right-hand edge of the page for the displayed date range:

HOME TIME PROJECT PROFILE¥ CE ANALYTICS REPORTS MINISTRATION TIME OFF REQUESTS e E T
Type: ®Employees OProject Display: 8Grid | |search for an Employee, Office, Department, Staff Level, Skill, Custom Field or Employee Status. Clear
Team: Audit @
December 19, 2022 - March 12, 2023 Today >
Employee/Code Project 12/19 12/26 01/02 01/09 01/16 01/23 01/30 02/06 02/13 02/20 02/27 03/06 Total
+ Add @ Alec Berg (2229) 40.00 28.00 32.00 40.00 32.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 172.00
k4 Add . Brian Diffin (2214) 36.00 28.00 32.00 8.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 104.00
+ Add Marion Edwab (8413) 36.00 28.00 32.00 40.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 136.00
+ Add . Lou Filerman (2227) 36.00 28.00 32.00 40.00 40.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 176.00
+ Add ° Sally Findler (8427) 36.00 28.00 32.00 40.00 8.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 144.00
+ Add e Brie Finnegan (2228) 76.00 68.00 32.00 40.00 32.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 248.00
+ Add Lea Finnegan (7245) 40.00 28.00 32.00 40.00 32.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 172.00
+ Add O Martina Finnegan (4556) 72.00 28.00 72.00 40.00 32.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 244.00
+ Add a Jason Hamilton (2217) 36.00 28.00 32.00 40.00 32.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 168.00
+ Add . Jason Hanke (2216) 40.00 40.00 32.00 40.00 40.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 192.00
+ Add 9 Rebecca Howe (8404) 36.00 28.00 32.00 40.00 32.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 168.00
+ Add Brandon lanafio (7244) 36.00 28.00 32.00 40.00 32.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 168.00
Display Options: O3 @ @ Display Staff Levels

Figure 28 — Resource Page in Grid Mode

Multiple Assignment Delete
You can now delete multiple assignments instead of deleting assignments one by one. To delete all assignments for a
project, click the Gear icon to select the assignments:
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HOME

TIME  PROJECT

PROFILE»

RESOURCE

ANALYTICS

REPORT:

Type: OEmployees @Project Display: OGrid = prude

Portfolio: Active Projects 2 @)

©

Edit Mode: ®@Off OResource

Day @ Week Month
Prudential ncial Inc. / Audit
Services {o}

| Click to automate all assignments |

‘ Hide Search Criteria

12/19/22
Wed Thu Fri
Total 180.00 hours

Mon Tue

{ Prudential Financial Inc. / Audit

0 Finnegan, Brie
08 - Partner, Chicago, Public Audit

{ Prudential Financial Inc. / Audit

e Finnegan, Martina
09 - Senior Partner, Chicago, Public Audit

Prudential Financial Inc. / Audit

Hamilton, Jason
08 - Partner, Chicago, Public Audit

g

Prudential Financial Inc. / Audit

@ Howe, Rebecca
05 - Sr Supervisor, New York, Public Audit

Prudential Financial Inc. / Audit

. Ignafio, Brandon
" 07 - Senior Manager, Chicago, Public Audit

Sat

A

Sun

12/26/22
Wed Thu Fri
Total 140.00 hours

Tue

i Prudential Financial Inc. /

i Prudential Financial Inc. /

i Prudential Financial Inc. /

i Prudential Financial Inc. /

i Prudential Financial Inc. /

Figure 29 — Selecting All Assignments for a Project
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Click the down arrow to the right of the Selected Assignments button to open the menu:

— Empire HOME TIME PROJECT ~ PROFILEy ~ RESOURCE  ANALYTICS
SUITE —
PYLETSRG Type: OEmployees @Project Display: OGrid | prude
Portfolio: Active Projects 2 @) Y g
€  EditMode: ®0ff  OResource
Day Week Month
121922 120622
Mon | Tue | wed | Thu | Fi | Sat | Sun | Mon | Tue | Wed | Thu | Fn

Prudential Financial Inc. / Audit Total 180.00 hours

Services

{ Prudential Financial Inc. / Audit

e Finnegan, Brie
08 - Partner, Chicago, Public Audit

{ Prudential Financial Inc. / Audit

0 Finnegan, Martina
09 - Senior Partner, Chicago, Public Audit

8

{ Prudential Financial Inc. / Audit

Hamilton, Jason
08 - Partner, Chicago, Public Audit

¢ Prudential Financial Inc. / Audit

9 Howe, Rebecca
05 - Sr Supervisor, New York, Public Audit

Ignafio, Brandon

M4 07 - Senior Manager, Chicago, Public Audit

Display Options: O @

Total 140.00 hours.

 Prudential Financial Inc. / i

| Prudential Financial Inc. /

Prudential Financial Inc. / {

} Prudential Financial Inc. /

REPORTS

i Prudential Financial inc./

ADMINISTRATION TIME OFF REQUESTS

19 Dec 2022 — 22 Jan 2023

01102123
The | Fi | Ssat
Total 160.00 hours.

0109123
Wed | Thu | Fi
Total 200.00 hours.

sat | Sun | Mon | Tue | Wed Mon | Tue

} Prudential Financial Inc. / | i Prudential Financial Inc. / Audit

} Prudential Financial Inc. /

} Prudential Financial Inc. / Audit

} Prudential Financial Inc. / } Prudential Financial Inc. / Audit

} Prudential Financial Inc. / Audit

i Prudential Financial Inc. /

| Prudential Financial Inc. /

| Prudential Financial Inc. / Audit

Lou Filerman v

01/16123
Wed | Thu | Fi | sat
Total 160.00 hours.

} Prudential Financial Inc. /

| Prudential Financial Inc. /

} Prudential Financial Inc. /

} Prudential Financial Inc. /

| Prudential Financial Inc./  §

Figure 30 — Selected Assignments Menu Control

Select Delete All Assignments to delete the selected assignments:

General Options

Lou Filerman »

Clear

Selected Assignments [}

Display Selected Assignments

Select All Staff Level Assignments

Delete Selected Assignments

Cancel Selected Assignments

Figure 31 — Deleting All Selected Assignments
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Project Forecast View in Resource Page

You can now see project forecast information in the Resource page. In Project mode, click the Red down arrow to see a
list of Portfolios:

HOME TIME  PROJECT  PROFILEw RESOURCE ANALYTICS

Type: OEmployees @Project Display: OGrid = Search for ent, project, office, d

Portfolio: Public Audit Project Portfolio (Global)@) [ Display Search Criteri
Q Edit Mode: @Off OResource

Figure 32 — Select a Portfolio

Click the Eye icon next to a Portfolio to see forecast information for all the projects in the Portfolio
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Public Audit Project
Portfolio (Global)

186 Projects in Portfolio
20,165 Scheduled Hours
1,320 Budgeted Hours

Active Projects 2
(Global)

168 Projects in Portfolio
28,634 Scheduled Hours
1,120 Budgeted Hours

1 CVS Client Portfolio
(Global)

1 Projects in Portfolio
0 Scheduled Hours
1,000 Budgeted Hours

Active Projects
(Global)

168 Projects in Portfolio
28,634 Scheduled Hours
1,120 Budgeted Hours

New York Projects
(Global)

1 Projects in Portfolio
0 Scheduled Hours
1,000 Budgeted Hours

Custom Search All Portfolios

@

@®

TIME PROJECT PROFILE »

bject Display: OGrid

rtfolio (Global) €9

12/19/22
Mon Tue Wed Thu Fri
Total 116.00 hours

i 16 Handles / Expatriate Retums

{ 16 Handles / Expatriate Returns

i 16 Handles / Expatriate Retums

Total 80.00 hours

i Affiliated Computer Services, Inc./

i Affiliated Computer Services, Inc./ }

RESOURCE

Sat Sun

Search for a client, g

Mon




Figure33 — Portfolio List

The forecast information includes actual hours recorded, remaining scheduled hours, estimated hours at
completion, the estimated hours from the project setup page, and the variance between the Estimated hours
at completion and the estimated hours:

Public Audit Project Portfolio (Global)

185 Projects in Portfolio
19,749 Scheduled Hours
1,200 Budgeted Hours

Project Forecast

Client/Project

Active Projects 2 (Global)

168 Projects in Portfolio
28,634 Scheduled Hours
3,200 Budgeted Hours

CVS Client Portfolio (Global)

1 Projects in Portfolio
0 Scheduled Hours
1,000 Budgeted Hours

Active Projects (Global)

168 Projects in Portfolio
28,634 Scheduled Hours
3,200 Budgeted Hours

New York Projects (Global)

1 Projects in Portfolio
0 Scheduled Hours
1,000 Budgeted Hours

Afiiliated Computer Services, Inc. - Audit Services (6205-002)
ALLETE, Inc. - Audit Services (6317-001)

American Axle & Manufacturing Holdings, Inc. - Audit - Statutory (6202-002)

American International Group, Inc. - Audit Services (6207-002)
Anthem, Inc. - Audit - Statutory (6320-001)

Apple Computer, Inc. - Audit - Statutory (6268-001

Beckman Coulter, Inc. - Audit Services (6265-001)

Bemis Company, Inc. - Audit - Statutory (6276-001)

Best Buy Co., Inc. - Audit Services (6283-001)

Brown-Forman Corporation - Audit Services (6247-001)

Burlington Northern Santa Fe Corporation - Audit - Statutory (6203-001
Burlington Northern Santa Fe Corporation - Audit Services (6203-002)

Burlington Resources Inc. - Audit - Statutory (6242-001)
Casey's General Stores Inc. - Audit - Statutory (6234-001)
Centex Corp. - Audit - Statutory (6308-001)

Ceridian Corp. - Audit - Statutory (6300-001)

CMGI Inc. - Audit Services (6329-001)

Conectiv, Inc - Audit - Statutory (6306-001)

Continental Airlines Inc. - Audit - Statutory (6240-001)
Cooper Cameron Corp. - Audit Services (6273-001)
Corporate Returns - Small Business - Recurring (42347-02
Crane Co. - Audit Services (6331-001)

Dana Corporation - Audit Services (6291-001)

Dell Computers - Merger with EMC (24768-01)

Dial Corporation - Audit Services (6289-001)

Dillard's Inc. - Audit Services (6299-001)

DIMON Incorporated - Audit - Statutory (6282-001)

Dole Food Company, Inc. - Audit Services (6255-001)
Dominion Resources, Inc. - Audit Services (6251-001)

Dun & Bradstreet Inc. - Audit Services (6267-001)

DURA Automotive Systems Inc. - Year End Audit (6233-001)
E*Trade Group, Inc. - Audit Services (6277-001

Eastman Chemical Company - Audit - Statutory (6252-001)
Eaton Corporation - Audit Services (6287-001)

Ecolab Inc. - Audit - Statutory (6324-001)

Electronic Arts Inc. - Audit Services (6271-001)

Actual
Hours

1,392.00
0.00
928.00
56.00
0.00
3,992.00
56.00
48.00
192.00
0.00
192.00
0.00
6,144.00
96.00
0.00
96.00
32.00
168.00
144.00
0.00
192.00
0.00
80.00
0.00
624.00
360.00
912.00
400.00
600.00
0.00
0.00
7,552.00
0.00
0.00
0.00
0.00

Remaining
Scheduled

216.00
0.00
0.00
0.00
0.00

72.00
0.00
396.00

,596.00

132.00
0.00
0.00
0.00

176.00
0.00

664.00

512.00

256.00
0.00

272.00
0.00

296.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

Estimate at

Completion
1,608.00
0.00
928.00
56.00
0.00
4,064.00
56.00
444.00
3,788.00
132.00
192.00
0.00
6,144.00
272.00
0.00
1,760.00
544.00
424.00
144.00
272.00
192.00
296.00
80.00
0.00
624.00
360.00
912.00
400.00
600.00
0.00
0.00
7,552.00
0.00
0.00
0.00
0.00

Estimated  Variance

Hours
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

Percent
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00
100.00

Close

PTO Exception Rules
We've added a new feature allowing administrators to define PTO request ‘Exception’ rules. These options can be used
to require an additional approval when the set limits are exceeded. From the Time Off menu, select Administration \

PTO Policies. Then click the PTO Exception Rules radio button:

Figure 34 — Project Estimate Information
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Time Off Policies

Calendar for Time Off Policies

US Calendar (Default

X Close

Time Off Type
Vacation - (VACATION) v

Process PTO Requests as exceptions when total PTO (requests and taken) exceed

the limits set below:

Total Requested ® Hours

(] calendar Week O Hours

(] calendar Month O Hours

(] calendar Year O Hours
[ pate Range O Hours
Starting

Ending

Save

32.00

@) % (Standard Hours)
O % (Standard Hours)
O 9% (Standard Hours)
O % (Standard Hours)
C) % (Standard Hours)

days before the request

days after the request

Clear Delete

Figure 35 — PTO Exception Rules Setup

These settings allow you require an extra approval if the amount requested exceeds the defined limits for the total
request amount, in a week, in a month, in a calendar, year or across a defined date range. You can also set a limit
requiring an additional approval if the request amounts exceed a percentage of the standard hours for the requested

period.
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